MyHununajabHoe 010/1KeTHOe 00pa30BaTe/IbHOE YUpeKIeHHe
«Ikosaa Ne 137 umenu M.II. ArubasioBa» ropoack pyra Camapa
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00CYXJICHO U TIPUHSITO
IlemarornyeckuM COBETOM

ITpotokoin Ne 6 ot
01 ¢espans 2016 r.

MMOJOKXEHUE
0 OudJIMoTEKe

1. O0mme moJI0KeHHUs.

1. bubnuoreka sBiseTcs cTpyKTypHbIM noapazaenenueM MBOVY Ilkomnst Ne 137 r.o0. Camapa (nanee —
IIKOJIa), Y4aCTBYIOIIUM B YU€OHO-BOCITUTATEIHHOM IIPOIECCE B IEISAX 00eCTieueH s IpaBa YYaCTHUKOB
00pa3oBaTenbHOI0 Npoliecca Ha 6eCIUIaTHOE M0JIb30BaHNEe OMOINOTEeYHO-UH(DOPMAIIIOHHBIMHU
pecypcamu.

2. lleny mKoybHONW OMOINOTEKH COOTHOCSTCS C LEISIMU HIKOJIbI: (POPMHUPOBAHUE OO KYIbTYpBI
JIMYHOCTH O00YYaIOLIMXCS HA OCHOBE YCBOEHHs 0053aT€IbHOI0 MUHUMYMA COAEPIKaHUS
0011e00pa30BaTENLHBIX MMPOTPAMM, UX AJANTaIMs K )KU3HU B 0OIIECTBE, CO3/JaHIE OCHOBBI IS
OCO3HAHHOTO BBHIOOPA U MOCIIEAYIOIIET0 OCBOCHUS MTPOPECCHOHATBLHBIX 00pa30BaTEbHBIX MMPOTPAMM.
3. llIkonmpHas OMOIMOTEKA PYKOBOJICTBYETCS B CBOEH NEATETHHOCTH (peiepabHBIMUA 3aKOHAMH, YKa3aMH
u pacnopsbkenusamu IIpesunenta Poceniickont denepanun, NOCTAHOBICHUSAMU U PACIIOPSKEHUSIMHA
[IpaButenscTBa Poccuiickoit @enepanuu, pemeHusiMu MunuctepcTBa oopasoanus Poccuiickoit
denepanyu, Y CTaBoM LIKOJIbI, OJI0KEHUEM 0 ONOINOTEKE, YTBEPKIECHHBIM IUPEKTOPOM LIKOJIBL.

5. Ilopsiiok monb30BaHUs UCTOYHUKAMH HH(GOPMALINH, IEPeYeHb OCHOBHBIX YCIYT M YCIOBUS UX
npenocTaBiieHus onpezenstores [lonoxxeHneM o MIKOIbHON OUOINOTEKE YTBEP)KICHHBIMU JUPEKTOPOM
LIKOJIBI.

6. [llkona HeceT OTBETCTBEHHOCTD 3a JOCTYITHOCTh M Ka4e€CTBO OMOIMOTEYHO-MH(POPMAITTOHHOTO
oOcmy>kuBaHUsl OMOJINOTEKH.

7. Opranu3zanusi 00CTyKMBaHHs Y4aCTHUKOB 00pa30BaTEIBHOTO MPOIECca IPOU3BOIUTCS B
COOTBETCTBHHM C MTPaBUJIaMU TEXHUKH 0€30MaCHOCTH U MPOTUBOINOKAPHBIMU, CAHUTAPHO-
TMTUEHUYECKUMHU TPEOOBaHUSIMH.

2. OcHoOBHBIC 321a4H

9. OCHOBHBIMU 3aJJauaMU HIKOJIbHOM OMOJINOTEKH SIBIISIFOTCSL:

a) obecnieyeHne yyacTHUKaM 00pa30oBaTeIbLHOTO Mpoliecca — OO0 yJaroIIMMCs, TIeIarornaeCKuM
paboTHUKAM, pOAUTENSAM (MHBIM 3aKOHHBIM IIPEJICTABUTEINAM) O0yJaronuxcs (1ajnee — M0JIb30BaTeNsIM)
— J0cTyma K HH(pOpMaIum, 3HaHUSAM, UAESIM, KyJIbTYPHBIM [IEHHOCTSIM ITOCPEJICTBOM HCTIOIH30BAHMUS
O6UOIMOTEeYHO-MH(POPMAITMOHHBIX PECYPCOB LIKOJIBI HA PA3JIMUHBIX HOCUTENAX: OyMaXXHOM (KHHKHBIN
¢bonn, GoHx nepuoIMUECKUX N3JaHUN); KOMMYHUKATUBHOM (KOMITBIOTEPHBIE CETH) M MHBIX HOCUTEISX;
0) BocIIUTaHUE KYJIbTYPHOTO U I'PaXXJAHCKOT'O CAMOCO3HAHUS, TIOMOIIIb B COLIMAIN3ALUU 00YyJaroLIerocs,
Pa3BUTHU €r0 TBOPUYECKOT'O MOTEHIINANA;
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B) (hopMUPOBAHKME HABBIKOB HE3aBUCUMOTO OMOIMOTEYHOTO MOJIB30BaTENs: 00yUEHUE TTOUCKY, OTOOpY U
KPUTUYECKOU OIIEHKEe MH(pOopMaInu;

T') COBEpIICHCTBOBAHHE MTPEIOCTABIIIEMBIX OMOIMOTEKON yCIyT HA OCHOBE BHEIPEHUS HOBBIX
MH(OPMAIIMOHHBIX TEXHOJIOTHI M KOMITBIOTEPU3alii OHOIHOTEYHO-UH(POPMAITMOHHBIX MTPOIIECCOB,
dbopMupoBanre KoM(MpOPTHON OUOIMOTEUHOM CPEIbI.

3. OcHoBHBbIE QyHKIUH

10. lyis peanu3anuy OCHOBHBIX 3a/1a4 OMOJIMOTEKA:

a) bopmupyet hona OUOIMOTEUHO-UH(POPMAIIMOHHBIX PECYPCOB IIKOJBI:

* KOMILJIEKTYET YHUBEPCATbHBINA (DOH]T yUeOHBIMU, XY10KECTBECHHBIMH, HAYYHBIMH, CITPABOYHBIMH,
MeJarornYecKUMU ¥ HAyIHO-TIOMYJISIPHBIMU JOKYMEHTAMH Ha TPAIUIIMOHHBIX U HETPATUIIMOHHBIX
HOCHUTEIISIX UH(POPMAIINH;

* nonoJHsAeT GoH HHPOPMALIMOHHBIMH pecypcamu ceTu M HTepHeT;

0) co3ngaet HHGOPMALIMOHHYIO MTPOTYKITHIO:

* OCYIIECTBIIAECT aHAIUTUKO-CUHTETUUYECKYIO MTepepadoTKy HH(OPMALIUH;

* OpraHu3yeT U BeJET CIpaBOYHO-OnOInorpadudeckuii anmnapar: katanoru (anhaBUTHBIH,
CUCTEMAaTUYCCKUH ), KAPTOTCKH (CUCTEMATHUYECKYIO KAPTOTEKY CTATeH, TeMATUYECKUE KAPTOTEKH),
3JIEKTPOHHBINA KaTaJor;

* pa3zpabaThIBacT peKOMEHIaTeIbHbIC OnOIHOoTrpaduuecKkre mocoous (CIUCKH, 0030PhI, YKa3aTelu | T.11.),
* oOecrieunBaeT HHPOPMHUPOBAHUE TTOTB30BaTENCH 00 MHPOPMAITMOHHOHN MPOIYKITUH;

B) ocymecTBisieT nuddepeHupoBanHoe OMOIMOTEeYHO-UH(POPMALIMOHHOE 00CTYKUBAaHUE
oOyuaromuxcsi:

* OpraHu3yet 00y4eHHe HaBbIKaM HE3aBUCUMOT0 OMOIMOTEUHOTO MOJIb30BaTENs U TOTPEOUTENS
nH(pOpMaLIUU, COACHCTBYET MHTETPallMi KOMIUJIEKCa 3HAHHUM, YMEHUI U HABBIKOB PabOThI C KHUTOU U
nH(popManuei;

* OKa3bIBaeT MHPOPMAITMOHHYIO TIOIJICPKKY B PEIICHHUH 331a4, BOSHUKAIOIINX B TIPOIECCe UX YIeOHO,
caMm000pa30BaTeIbHON U TI0CYTOBOM JACSITEIHHOCTH;

T) ocymecTBisieT nudpepeHIupoBaHHOE ONOIMOTEYHO-UH(POPMAIIMOHHOE 00CTY>KNBaHUE
MeJarorn4ecKuX pabOTHUKOB:

* BBISIBIISICT MHPOPMAIIMOHHBIE TOTPEOHOCTH U YAOBIETBOPSET 3allPOCHI, CBSI3aHHBIE C 00yYEHHUEM,
BOCIIUTAaHHUEM U 3JIOPOBLEM JIETEH;

* BBISIBIISICT HH(POPMAIIMOHHBIE MOTPEOHOCTH U YAOBIETBOPSET 3alPOCHI B 00JIACTH MeIarorn4ecKux
VHHOBALIMM U HOBBIX TEXHOJIOTHIA;

* cOZIeHCTBYET NMPO(EeCCHOHATEHON KOMITETEHIIUU, TTOBBIIICHUIO KBATU(PUKAIIUH, TIPOBEJCHUIO
aTTecTaIuy;

* co3qaeT 0aHK neAaarorndeckoi nH(OpMaluy Kak OCHOBBI €IMHON MH(POPMAIIMOHHOM CITyKObI
00111e00pa30BaTEIHLHOTO YUPESKICHUS, OCYIISCTRISCT HAKOIJICHHE, CUCTEMATH3AIUI0 HH(OPMAITUH TI0
mpeaMeTam, pasienam U TeMam;

* OpraHu3yeT JOCTYN K OaHKY Nearorndeckoil MH(HOpMaIUy Ha JIFOOBIX HOCUTEISIX; TPOCMOTP
ANEKTPOHHBIX BEPCUH MeIarorn4ecKuX U3IaHui;

* OCYIIECTBIISET TeKyIee nHpopMupoBanue (THU HH(GOPMAIIUU, 0030pbI HOBBIX MOCTYINICHUNA 1
nmyouKaruii ), ”HOpMHUPOBAHNE PYKOBOJICTBA IITKOJIBI TT0 BOIIPOCAM YIIPABJICHHS 00pa30BaTeIbHbIM
IIPOLIECCOM;

* CITOCOOCTBYET MIPOBEJICHUIO 3aHATHH 110 (POPMHUPOBAHHUIO HHPOPMAITHOHHOHW KYIbTYPHI;
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1) ocymiecTBisieT nuddepeHmpoBaHHOEe ONOIMOTEYHO-HH(POPMAIIMOHHOE 00CTYKUBAaHUE POTUTEICH
(MHBIX 3aKOHHBIX MPEICTABUTENCH) O0yYaIOITIXCS:

* YIOBJIETBOPSIET 3aIPOCHI MOJIb30BaTEICH 1 MHOOPMHUPYET O HOBBIX MOCTYIUICHUSX B OMOIHOTEKY;

* KOHCYJIBTUPYET 1O BOTIPOCaM OPTraHU3alUNA CEMEHHOT0 YTCHHSI, 3SHAKOMHUT ¢ HHPOpMAIUei 1o
BOCIIUTAHUIO JCTCH;

* KOHCYJIbTUPYET MO BOMpOcaM Y4eOHBIX U3/IaHUH 17151 00y4JaroIIXCA.

4. Opranuszaums AesiTeJJbHOCTH OUOJIHOTEKH

11. lkonbHas OUOIMOTEKA IO CBOCH CTPYKTYpE JIEINUTCS Ha AaOOHEMEHT, YUTAJIbHBIHN 3aJ1, 0TI
Y4EOHHMKOB U OT/I€] METOJMYECKOM JIUTEPATYPHI IO IPEIMETaM.

12. bubnuoTeyHO-MHPOPMAITMOHHOE OOCITY’)KUBaHHE OCYIIECTBIIAECTCS Ha OCHOBE OMOIMOTEUHO-
MH(POPMAIMOHHBIX PECYPCOB B COOTBETCTBUH C YUEOHBIM U BOCITUTATEIBHBIM IIJIAHAMH ILIKOJIBI,
IIporpaMMaMHu, IPOEKTaMH U IUIAHOM Pa0OThl HIKOJIbHON OMOIMOTEKH.

14. B nensx obecriedeHus: MoJiepHU3aIMKU OMOIMOTEKH B YCIOBUAX UH(pOpMaTU3aluu 0Opa30BaHuUs U B
npejenax CpeacTB, BBIICIAEMBIX YUpEAUTEIAMH, 1IIKOJIA 00ecrieunBaeT OnOINOTeKy:

* FapaHTUPOBAHHBIM (PMHAHCUPOBAHHEM KOMILJICKTOBAHUS OMOIMOTEYHO-UH(DOPMAIIIOHHBIX PECYpCcoB (B
CMETE YUpEKJICHUS BBIBOJUTCS OTIEIIBHO);

* HEOOXOAUMBIMHU CITY>KEOHBIMH U TIPOU3BOJICTBEHHBIMU TIOMEIIEHUSMH B COOTBETCTBUH CO CTPYKTYpOH
OMOIMOTEKH U HOPMAaTHUBAMHU IO TEXHUKE 0€30IaCHOCTH HKCIUTyaTallii KOMITBIOTEPOB (OTCYTCTBHE
BBICOKOH BJIaQKHOCTH, 3alIbUICHHOCTH ITOMEIIEHNUS, KOPPO3MOHHO-aKTUBHBIX IIpUMeEcei Win
3JIEKTPOIIPOBOJIAIIEH IIBUIN) U B COOTBETCTBUU ¢ nojoxeHusiMu CaunlluH;

* TEJIEKOMMYHHUKAIIMOHHON ¥ KOMUPOBAJIbHO-MHOXKHUTEIBHON TEXHUKON 1 HEOOXOAUMBIMU
IIPOrpaMMHBIMU IIPOAYKTaMU;

* PEMOHTOM U CEPBUCHBIM OOCITYyKUBAaHHEM TEXHUKU U 000pyI0BaHUs OUOINOTEKH;

* OMOIMOTEYHON TEXHUKON M KaHLEISIPCKUMU ITPUHAIICKHOCTSIMHU.

15. [lIxona co3maeT ycaoBUs JUIsl COXPAaHHOCTH armapaTypbl, 000pyAOBaHUS U UMYIIIECTBA OUOITNOTEKHU.
16. OTBETCTBEHHOCTh 33 CUCTEMAaTUYHOCTh M KAU€CTBO KOMIJIEKTOBAHUSI OCHOBHOTO (pOH1a OMOIHOTEKH,
KOMIUIEKTOBaHHE y4eOHOro (JOHAa B COOTBETCTBUU C (pe/iepaibHBIMU NEPEUHIMU YUEOHUKOB U y4eOHO-
METOJIMYECKUX M3/IaHUH, CO3/ITaHuEe HEOOXOAUMBIX YCIOBUM AJIs AESITEIbHOCTH OMOIMOTEKH HECET
JUPEKTOP LIKOJIBI B COOTBETCTBUU C YCTABOM ILKOJIBI.

17. Pexxum paOoThI IKOJIBEHONW OMOINOTEKH ONpeNieNIeTcs 3aBelyIoIuM Onbanorekoit (6ubnuorekapem)
B COOTBETCTBHUHM C MPAaBUIIAMU BHYTPEHHETO PacIops/IKa ILIKOJIbI.

5. Yopasienue. IITarsl

18. YmpaBieHue mKoJIbHONW OMOIMOTEKON OCYIIECTBISETCS B COOTBETCTBUU C 3aKOHOIaTEIICTBOM
Poccuiickoit deneparuu u Y craBoM IIKOJIBI.

19. O61iee pyKOBOICTBO AEATEIBHOCTHIO MIKOJIBHOW OMOINOTEKH OCYILIECTBIISET TUPEKTOP LIKOJIBI.

20. PykoBOJCTBO IIKOJIBbHOM OMOIHMOTEKON OCYIIECTBIISAET 3aBeAYIOIUI OnbInoTeKoil (6udnuorekaps),
KOTOPBIN HECET OTBETCTBEHHOCTh B IIpE/IesiaX CBOCH KOMIIETEHIIMU Tiepesl OOIIECTBOM U IUPEKTOPOM
IIKOJIbI, 00YYaIOLIMMHUCS, UX POAUTENSMHU (MHBIMU 3aKOHHBIMH IIPEJICTABUTENSMHI) 32 OPTraHU3alUI0 U
Pe3yNbTaThl AESATENILHOCTH IIKOJIbHON OMOIMOTEKH B COOTBETCTBUU C (PYHKIIMOHAIBHBIMU
00513aHHOCTSIMH, TIPEAYCMOTPEHHBIMU KBATH(DUKAIIMOHHBIMHA TPEOOBAHUSIMH, TPYIOBBIM IOTOBOPOM H
YCTaBOM IIKOJTBI.



4

21. 3aBeayronuii OnbauoTeKoi (ONOIMOTeKaph) Ha3HAYACTCS TUPEKTOPOM IIKOJIBI, MOYKET SBIIATHCS
YJICHOM I1E€JarOTMYECKOT0 KOJUIEKTHBA U BXOJUTH B COCTAB MEIarOri4ecKoro CoOBeTa
00111€00pa30BaTENLHOTO YUPEKACHUSI.

22. 3aBenyromuii Onbnmorexoit (6ubimoTekaps) pa3padbaTeiBaeT U MPEACTABISAET JUPEKTOPY LIIKOJIBI HA
YTBEP)KACHHE CIEAYIONINE JOKYMEHTHI:

a) MOJIO’KEHHE 0 OMOIMOTEKe, TPaBUIIa MOJb30BaHMS OHOINOTEKOM;

0) CTPYKTYypY M IITaTHOE pacnucaHue OMOINOTEKH, KOTOPHIE pa3padaThIBalOTCS HA OCHOBE 00bEMOB
paboT, OIpe/IeIIEHHBIX MOJIOKEHHEM O MIKOJIBHON OMOIMOTEKE ¢ MCTIOIb30BaHUEM «MeKOTpacIeBbIX
HOPM BPEMEHH Ha MPOLIECCHI, BBIMOIHsAeMbIC B Onbimorekax» ([TocranoBienne MuHucTepcTBa Tpya u
conuanapHOTro pa3Butus Poccuiickoit @enepanyu ot 3 deBpans 1997 r. Ne 6);

T') IJIAHOBO-OTYETHYIO JJOKYMEHTAIIHIO;

1) TEXHOJIOTHYECKYIO JOKYMEHTAITHUIO.

23. B nensix obecnieueHust iudGepeHInPOBaHHON padOThI MIKOJIBHON OMOIHMOTEKN MOTYT BBOJUTHCS
JOJDKHOCTH: 3aBEIYIONINI OMOIMOTEKON, OMOIMOTEKAPD.

6. IIpaBa u 006s13aHHOCTH OMOJIMOTEKH

26. PabOTHUKY MIKOJIBHOM OMOIMOTEKH HMEIOT MTPABO:

a) CaMOCTOSITEIFHO BBIOUPATh (POPMBI, CPEACTBA U METOIbI OMOIIMOTECYHO-MH(POPMAITHOHHOTO
00CITy>)KUBaHHsI 00Pa30BATEIBHOTO U BOCIIUTATEIBHOTO MPOLIECCOB B COOTBETCTBUU C LEISIMU H
3aJjauaMy, YKa3aHHBIMH B YCTaBE IIKOJIbI U TIOJIOKEHUH O IIKOJIBHOM OMOIHOTEKE;

0) IPOBOAMTDH B YCTAHOBJICHHOM HOpPsKe (aKyJIbTaTUBHBIC 3aHATHS, YPOKU U KPYKKU OMOIMOTEYHO-
o6ubmanorpaduueckux 3HaHUHN U HHHOPMAITMOHHOMN KYJIbTYPHI,

B) PE€KOMEH/IOBATh UCTOYHUKH KOMILJICKTOBaHMS HH()OPMALIMOHHBIX PECypPCOB;

T') U3bIMATh U PEAIU30BBIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBHH C MHCTPYKLKEH MO yUeTy
oubmmoTeyHoro GpoHma;

1) OTIPENIENATh B COOTBETCTBHH C TIPABHIJIAMH TTOJIb30BAaHUS IITIKOJILHOW OMOINOTEKOH, YTBEPKICHHBIMHU
JTUPEKTOPOM IIKOJIBI, ¥ TIO COTJIACOBAHUIO C POIAUTEIHCKIM KOMUTETOM WM TIOTIEYUTEIIECKAM COBETOM
BUJIBI M pa3Mepbl KOMIICHCAINH yIep0a, HAHECEHHOTO TI0Ih30BaTEISIMA OHOIHOTEKH;

€) OBITh MIPE/ICTABICHHBIMU K PA3JIMYHBIM (hOpMaM MOOLIPEHUS;

) y4acTBOBaTh B COOTBETCTBUU C 3aKOHOJATeIbCTBOM Poccuiickoii ®deneparuu B padote
OUOINOTEYHBIX ACCOLMALIUN HITH COI030B.

27. PaboTHUKH OHMOTMOTEK 0OSI3aHBI:

a) 00ecreynTh MOIH30BATENSIM BO3MOKHOCTH pabOTHI ¢ MH(GOPMAIMOHHBIMH pecypcaMu OUOIHOTEKH;
0) UHPOPMHUPOBATH TTOJIH30BATENICH O BUJIAX MPEIOCTABIAEMbIX OMOIMOTEKON YCIIYT;

B) 00€CeunTh HayYHYI0 OpPraHu3alnio (pOHI0B U KaTaloros;

r) hopMupoBaTh POH/BI B COOTBETCTBUU C YTBEPKICHHBIMU (heZiepaibHbIMU EPEUHIMHU Y4eOHBIX
W3JIaHUI, 00pa30BaTEeIBHBIMH ITPOrPAMMAaMH IIIKOJIBI, HHTEPECAMH, IIOTPEOHOCTSIMH U 3aIIPOCAMHU BCEX
MEPEUYHCIICHHBIX BBIIIE KaTErOpUil MOJIb30BaTEINEH;

1) COBEPILIEHCTBOBATh MH(OPMAIIMOHHO-01OIMorpaduyeckoe 1 6MOIMOTEUHOE 0OCITY>)KUBaHHUE
M0JIb30BaTENeH;

) o0ecrieynBaTh COXPaHHOCTh MCIIOJIb30BAaHUS HOCUTENEH HH(OpMAIH, UX CHCTEMaTHU3alHIo,
pa3MeleHne U XpaHeHue,

) oOecreunBaTh pexXUM padbOThI LIKOJIbHON ONOINOTEKH;

3) OTYHMTHIBATHCS B YCTAHOBJICHHOM TOPS/IKE MTEPE]] TUPEKTOPOM IIKOJIBI;

1) MOBBIIIATh KBATU(UKALILIO.
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7. IIpaBa u 00513aHHOCTH MOJIb30BaTeJIeil OUOJINOTEeKH

28. Ilonp3oBaTenu OUOIUOTEKH UMEIOT MIPABO:

a) IOJy4aTh MOJHYI0 HHPOPMALIUIO O cocTaBe OMbaoTedHoro GhoHna, nHHOPMAIIMOHHBIX pecypcax u
MIPEOCTABIIIEMBIX OMOTMOTEKON yCIyrax;

0) MOJIB30BATHCSI CIPABOYHO-OMOIHOTpadhUUECKUM anmapaToM OMOINOTEKH;

B) MOJy4aTh KOHCYJIBTAllHOHHYIO IMOMOIIb B TIOUCKE U BEIOOPE HCTOYHUKOB MHGOpMAIUY;

I') IOJIy4aTh BO BPEMEHHOE I0JIb30BaHHE Ha ADOHEMEHTE U B YMTAJIbHOM 3aJIe NIeYaTHbIe U3/1aHUS U
Ipyryue UCTOYHUKU UHGOpMaIUy;

1 ) IPOJUIEBATh CPOK IOJIb30BAaHUS IOKYMEHTAMU;

€) MMoJIy4aTh TeMaTHueckue, akrorpadudeckue, yTouHsonye u ondmuorpadguueckrue CpaBKu Ha
ocHOBe (oH/1a OMOTNOTEKH;

) y4acTBOBaTh B MEPONPUATHUSAX, IPOBOJUMBIX OUOIMOTEKOM;

3) oOpataTthcs A pa3penieHus: KOHPIUKTHON CUTyalluH K TUPEKTOPY HIKOJIBI.

29. Ilonp30BaTeNy MIKOJIBHON OUOIUOTEKN 00S3aHBbI:

a) coOIroaTh PaBHUIIA MMOJIB30BAHMS IIKOJIBHON OMOINOTEKOM;

0) OepeKHO OTHOCUTHCS K MPOU3BEICHUAM MeuaTH (He BBIPHIBATh, HE 3aru0aTh CTPAHMUIL, HE JIeaTh B
KHHUTaX [MOTYEPKUBAHUS, IOMETKH ), HHBIM JIOKYMEHTAM Ha Pa3INYHBIX HOCUTEISIX, 000PYI0BAHUIO,
WHBEHTAPIO;

B) MOJICPKUBATH MOPSAOK PACCTAHOBKHU JIOKYMEHTOB B OTKPBITOM JJOCTYIIE OMOIMOTEKH, PACTIONOKEHUS
KapTOYeK B KAaTaJorax U KapTOTEKax;

T') IOJIb30BAaThCS LIEHHBIMU U CIIPABOYHBIMU JTOKYMEHTAMH TOJIBKO B TOMEIIEHUU OUOINOTEKH;

1) yOeIuThCs MpY MOTy4YEeHUH TOKYMEHTOB B OTCYTCTBHH J1e(DEeKTOB, a MPU OOHAPYKEHUU
nporH(OpMUPOBATH 00 3TOM paboTHHKA 6uOIHOTEKH. OTBETCTBEHHOCTH 33 OOHApYKEHHbIE Ie(EKTHI B
C/1aBaeMbIX JOKYMEHTaxX HEeCeT MOCIEAHHM M0JIb30BaTEb;

€) PacluChIBATHCS B YUTATEIHCKOM (POPMYIISIpe 3a KAkl MOTY4YEHHBIH JOKYMEHT (UCKIIOYECHUE:
oOyuatomuecs: 1—4 xiaccoB);

) BO3BpallaTh JOKYMEHTHI B IIKOJIbHYIO OMOIMOTEKY B YCTAaHOBJIEHHBIE CPOKHU;

3) 3aMEHSTh JOKYMEHTHI IIKOJIHHON OMOIMOTEKHN B CITydae WX yTPaThl MM MMOPYH UM PaBHOIICHHBIMH,
1100 KOMIIEHCHPOBATH yIiepO B pazMepe, YCTAHOBICHHOM MPAaBUIIAMHU TIOJTb30BaHHS IKOJIBHOM
OMOIMOTEKOI;

1) MOJHOCTBIO PACCYUTATHCS C MIKOJIBbHOM OMOIMOTEKON MO UCTEYEHUH CPOKa 00ydeHUs UiIH paboThI B
IIKOJIE.

30. TTopsoK MOJIb30BaHUS HIKOJIBHOM OMOINOTEKOI:

a) 3aIMCh B IIKOJBHYIO OMOJIMOTEKY OOYJArOIINXCSI POU3BOAUTCS 1O CITUCOYHOMY COCTaBY KJjacca,
MEJarorMYeCKUX U UHBIX pA0OOTHUKOB IIKOJIBI - B HHANBUIYAIEHOM TOPSAKE, POIUTENCH (MHBIX
3aKOHHBIX IIpeJICTaBUTENEN) 00yUyaronXcs — IO Maclopry;

0) mepeperucrpanus noib3oBaresneil MKoIbHOW OMOIMOTEKH TPOU3BOIUTCS €KErOqHO;

B) JIOKYMEHTOM, TIOJITBEP>KJAIOIIIM MPABO MOJTH30BAHMS OUOINOTEKOM, SBISETCS YNTATENbCKUI
opmyssip;

T') YUTATEIbCKUN (HOpMYIIAp GUKCHUPYET ATy BbIIAYU MOJIB30BATENIO JOKYMEHTOB U3 (hoHIa OUOIHOTEKH
Y UX BO3BpAIICHHS B OMOINOTEKY.

31. Ilopsinok moap30BaHusI aOOHEMEHTOM:

a) TIOJIb30BATEIM UMEIOT MTPABO TOJIYYHUThH HAa JIOM U3 MHOTOTOMHBIX M3JIaHHUI He 0oJiee TBYX TOKYMEHTOB
OJTHOBPEMEHHO;

0) MakCUMaJIbHBIE CPOKHU TOJIH30BAHUS IOKYMEHTAMU:



— y4eOHUKH, Y9eOHbIE TOCOOUS — Y4eOHBIN TOT;

— Hay4HO-TIONYJISIpHAs, TO3HABaTeIbHAs, XyJ0’)KECTBEHHAs IuTeparypa — 14 mHeil;

— MEPUOANYECKHUE U3IAHUS, U3AaHUs ITOBBILICHHOTO CIIpoca — 7 JHEW;

B) TIOJIb30BATEIM MOTYT MPOJUTUTH CPOK MOJIH30BAHUS TOKYMEHTAMH, €CJIM Ha HUX OTCYTCTBYET CIIPOC CO
CTOPOHBI IPYTUX MOJIb30BATEIIEH.

32. Ilopsa10K M0JIb30BAHUS YUTATIBLHBIM 3aJI0M:

a) TOKYMEHTBI, ITpeIHa3HauYeHHbIE AJI1 paOOThl B YUTAJIHLHOM 3aJie, Ha JJOM HE BBIJTAIOTCS;

0) PHIMKJIONENH, CIPABOYHUKH, PEJKUE, [ICHHbIE U UMEIOIIUECS B €IMHCTBEHHOM JK3EMILISpe
JOKYMEHTBI BBIAAIOTCS TOJIBKO ISl paOOThI B YUTAJILHOM 3aJ1€;

33. Topsok paboThI C KOMITBIOTEPOM, PACTIONOKEHHBIM B OMOINOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YYaCTHUKOB 00Pa30BATEIHLHOTO MPOIIecca MPOU3BOIUTCS 10 TpaduKy,
YTBEPKACHHOMY TUPEKTOPOM IITKOJIBI ¥ B IPUCYTCTBUU COTPYIHUKA OMOIHMOTEKH;

0) pazpemaercs paboTa 3a OJJHUM TIEPCOHATLHBIM KOMITBIOTEPOM He 00JIee TBYX YEIIOBEK OJTHOBPEMEHHO;

B) paboTa ¢ KOMITBIOTEPOM IPOU3BOMUTCS COTJIACHO YTBEPKICHHBIM CAHUTAPHO-TUTUEHHYECKUM
TpeOOBAHUSM.



