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IMOJIOKEHHUE
0 OuOIHOTEKEe

1. O0mue noJ10KeHH .

1. bubnuorexa sBiIseTcs CTPYKTYpHBIM nopasaeiedrneM MbOY COIL Ne 137 r.o.
Camapa (anee — 1IK0JIa), yYaCTBYIOIIUM B y4eOHO-BOCIIMTATEILHOM MPOLIECCe B LEAX
obecrieueHus TpaBa y4aCTHUKOB 00pa3oBaTesbHOro npolecca Ha GecriaTHoe

noJb30BaHUe OUOTHOTEUHO-UHPOPMALIHOHHBIMH PECYPCaMH.

2. 1les MKOJIBHOM GUOIMOTEKH COOTHOCATCS ¢ LENSIMU IIKOJIBI: (POpMUpOBaHUe 00LIeH
KYJIbTYPbI IAYHOCTH 00Y4YaIOIIMUXCS HA OCHOBE YCBOEHHs 0053aTeJIbHOTO MUHIUMYyMa
coJepKanus 00111e06pa3oBaTebHBIX IPOrPaMM, KX aJaNTal|s K )KU3HH B 001IecTBe,
CO3/1aHHE OCHOBBI JUISi OCO3HAHHOTO BBIOOpPA M MOCIEAYIOLIEr0 OCBOCHHUS

npogecCHOHaTBHBIX 00pa30BaTEIbHBIX IPOrPaAMM.

3. IlIkosnbHas 6GubIHOTEKA PyKOBOICTBYETCS B CBOEH IeATEIbHOCTH (esiepasibHbIMHU
3aKOHAMH, yKa3aMH U pacriopsbkenusimu [Ipesunenta Poceuiickoit ®ezepaiiy,
MOCTaHOBIIEHUAMH U pacniopspkeHusimu [IpaButenscTBa Poccuiickoii ®deaepaiiny,
pemenusiMu MunucTepceTBa 06paszoBanus Poccuiickoit ®enepaiuu, Y CTaBOM LIKOJBI,

ITOJIO’KEHHUEM O 6H6JIHOTCKC, YTBEPKIAECHHBIM JTUPEKTOPOM ILIKOJIBI.

5. TTopsiOK MOb30BaHUs UCTOYHHKaMH HHOOPMAIIKWH, epeyeHb OCHOBHBIX YCIYT U
YCIIOBHS MX NpeJocTaBieHus onpeaensitorcs [TonoxkenneM o WKOILHOH oubnuoreke

YTBEPXKICHHBIMU JAUPEKTOPOM LIKOJIBI.
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6. IlIkona HeCeT OTBETCTBEHHOCTH 3a IOCTYIHOCTh U Kaue€CTBO OUOJIMOTEYHO -

WHGOPMAITHOHHOTO 0OCTYKUBAHUS OUOTMOTEKH.

7. Opranusanust 00CIy’)KMUBaHUsI Y4aCTHUKOB 00pa30BaTeIbHOIO MPOLEcca NPOU3BOIUTCS
B COOTBETCTBHH C TPABWJIAMH TEXHUKH O€30MaCHOCTH U MPOTHUBOTIOKAPHBIMHU, CAHUTAPHO-

TUTUCHUYECKIMHU TPEOOBAHUSIMHU.
2. OcHOBHBIC 321a4H
9. OCHOBHBIMH 3a1a4aMM IIKOJIbHOI ONOJIMOTEKHU SIBIIAIOTCH

a) oOecrieyeHne yuacTHUKaM 00pa30BaTeinbHOro mpoiecca — 00ydaronmmces,
nearorudeckuM padoTHUKAM, POJAUTENSIM (MHBIM 3aKOHHBIM TPEICTABUTENSIM )
oOyJaronmxcs (J1ajgee — MoJib30BaTessiM) — JOCTYIa K MH(OPMAIH, 3HAHUSM, UIESM,
KYJIbTYPHBIM [IEHHOCTSIM IIOCPEACTBOM HCITOJIb30BaHMsI OMOJIMOTEYHO -MH(DOPMAITUOHHBIX
PECYPCOB IIKOJIBI Ha PA3JIMYHBIX HOCUTEIIX: OyMaXHOM (KHIKHBIN (oHI, PoHT
MEPUOIMYECKUX U3/IAHUI ); KOMMYHUKATUBHOM (KOMIIbIOTEPHBIE CETH) U UHBIX

HOCHTEIIAX;

0) BocTIMTaHUE KYJbTYPHOT'O U TPAKIAHCKOT'0 CaMOCO3HAHUS, IOMOIIh B COITMATM3AIIAN

06yqa101uerocsl, Pa3BUTHHU €0 TBOPUCCKOT'O IIOTCHIMUAIA,

B) (hOpMHPOBAHUE HABBIKOB HE3aBUCHMOr0 OUOJIMOTEYHOTO MOJIb30BaTENs: 00OydeHHE

MIOUCKY, 0TOOPY U KPUTHUYECKOU OlIeHKE MH(POopMaInK;

I') COBEPIIICHCTBOBAHKE MPEI0CTABIIEMBIX OMOIMOTEKOM YCIyT Ha OCHOBE BHEIPEHUS
HOBBIX HH(OPMAIIMOHHBIX TEXHOJOTHI ¥ KOMITBIOTEPU3ANHA OMOTHOTEIHO -

MH()OPMAIMOHHBIX MPOIIECCOB, (OPMUPOBAHUE KOMGMOPTHON OMOIMOTESTHON CPEIBL.
3. OcHOBHBIE PYHKIMHU
10. JIns peanu3aiiy OCHOBHBIX 3a1a9 OMOIMOTEKA:

a) bopmupyet GonHa 6MOIMOTEUHO -MH(OPMALMOHHBIX PECYPCOB IIKOJIBI:
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* KOMIUICKTYCT YHI/IBepcaJIBHBIﬁ (bOHZ[ y‘IC6HBIMH, XYyA0KCCTBCHHBIMHA, HAYYHbIMU,
CIIpaBOYHBIMHU, MICAAIrOTHICCKHUMUA U HAYYHO -IIOITYJLIPHBIMHY JOKYMCHTAMU Ha

TPaIUIIUOHHBIX M HETPAIUIIMOHHBIX HOCUTENSIX UH(POPMAIIHH;

* nionoyiHAET (GoHT HHPOPMALIMOHHBIMU pecypcamu ceTh MHTepHeT;

0) cozmaetr HHPOPMAIIMOHHYIO TPOTYKIIUIO:

* OCYIIECTBIISICT AHATUTUKO-CUHTETHUECKYIO TepepaboTKy nHGOopMaIuy;

* OPraHM3YeT U BEJIET CIPABOYHO-OMOIMorpapuuecKuii anmnapar: KaTajaory (andaBUTHBIN,
CHUCTEMATHUYECKUI1), KAPTOTEKH (CUCTEMATHUECKYIO KapTOTEKy CTaTel, TeMaTUYeCKHUe

KapTOTEKH ), FIIEKTPOHHBIN KaTajor;

* pa3pabaThIBacT peKOMEHIaTeIbHbIE OMOIMoTpadnueckue mocoous (CIUCKU, 0030pHI,

yKazareinu | T.11.);
* o0ecnieunBaeT HH(HOPMHUPOBAHUE TIOJIB30BaTeNIeH 00 HHPOPMAITMOHHOW MPOTYKIINH;

B) OCYILIECTBIISIET T PepeHIpoBaHHOE OMOIMOTEUHO -UH(POPMAITMOHHOE 00CTY>KUBAHUE

00yYaroIIMXCsl:

* OpraHmzyet o0y4eHre HaBbIKaM HE3aBUCHUMOTO OMOIMOTEUHOT O TI0JIb30BaTENS U
nmoTpeduTenss nHpOpMaIuH, COACHCTBYET HHTErPaIlii KOMIUICKCA 3HAHUKN, YMEHUN U

HABBIKOB pa0OTHI C KHUTOW ¥ MH(GOpMAITHEH;

¢ OKa3bIBACT I/IH(i)OpMaHI/IOHHYIO MoAACPIKKY B PCIICHHUU 3aa49, BO3HUKAIOIINX B ITPOLICCCC

uX y4yeOHO, caM0o00pa3oBaTeIbHON U JOCYTOBOM NIEATEILHOCTH;

r) ocymiecTBisgeT quddepeHmpoBanHoe OUOIMOTETHO -UH(POpMAIIHOHHOE 00CITY>KUBaHNE

neaarort4eCKux pa6OTHI/IKOBZ

* BBIIBIISICT MH(OPMAITMOHHBIC TOTPEOHOCTH M yIOBJICTBOPSIET 3aMPOChI, CBSI3aHHBIC C

O6y‘-IeHI/IeM, BOCITMTAHHUCM U 310POBBEM I[GTGP'I;
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* BBIIBJIICT MH(OPMAIMOHHBIE TIOTPEOHOCTH U YA OBIETBOPSET 3aMPOCHl B 00JIaCTH

neaarort4CcCKux I/IHHOBaHI/Iﬁ H HOBBIX TCXHOHOFHﬁ;

* COICUCTBYET NPO(decCUOHATILHOM KOMIIETEHIIUH, ITOBBIIICHUIO KBATU(UKAIIMNA
2 2

IMPOBCACHUIO aTTCCTAIINN,

* co3zlaeT OaHK negarornyeckoi HH(popMaIu Kak OCHOBbI €JMHON NMH(OPMAITMOHHON
CITy>k0bI 00111€00pa30BATEILHOTO YUPEXKIACHUS, OCYILECTBIISAET HAKOIUICHHUE,

CUCTCMAaTHU3alluIo I/IH(I)OpMaHI/II/I 1o nmpeaMeram, pasaciiaM U TCMaM,

* OpPTaHM3YET JIOCTYII K OaHKY Megarornieckoi HHPOpMaImi Ha JTFOObIX HOCUTEIIAX;

MPOCMOTP JIEKTPOHHBIX BEPCUN MEAArOTUYECKUX U3TaHUM;

* OCYIIECTBIISIET TeKyIlee nHpopMUpoBanue (IHU nHPOpMaIK, 0030pbI HOBBIX
MOCTYIJICHUI U MyOJIMKaIuii), ”HPOpMUPOBaHHE PYKOBOCTBA IIKOJIBI [0 BOMPOCaM

yIpaBJiieHUs] 00pa30BaTEILHBIM MPOIIECCOM;
* CIOCOOCTBYET MPOBEICHUIO 3aHATHI 10 (POPMHUPOBAHUIO MH(OPMALIMOHHOMN KYJIbTYPHI;

1) ocymiecTBiseT nuddepeHITpoBaHHO ¢ OMOIMOTEIHO -HHPOPMAITMOHHOE 00CTYKUBAHNE

poauTeneil (MHBIX 3aKOHHBIX MPEICTABUTENCH ) 00ydarOIIXCs:

* YIOBJIETBOPSET 3apOChl MOJIb30BaTeNe 1 MUHPOPMUPYET O HOBBIX MOCTYIUICHUSIX B

OMOJIMOTEKY;

* KOHCYJIbTUPYCT II0 BOIIPOCaM OpraHru3alun CEMEHHOTIO YTCHHSA, 3BHAKOMMUT C

nH(OpMaIMeH 10 BOCTIUTAHUIO JICTEH;
* KOHCYJIbTUPYET M0 BOTIpocaM Y4eOHBIX U3JIaHUM JIJI1 00yJaroIuXCsl.
4, Opranuzanms AesiTeJIbHOCTH OUOJIMOTe KM

11. IllkonpHast GuOIMOTEKA 11O CBOCH CTPYKTYpE AEIUTCS Ha aDOHEMEHT, UNTATbHBIN 371,

OTie] Y4€OHMKOB U OTAEN METOIMIECKOM TUTEpaTyphl MO MPeIMETaM.
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12. bubmmoTedHo -MHGOPMAITHOHHOE 00CTy)KMBAaHUE OCYIIECTBIIIETCS HA OCHOBE
OM0JIMOTEYHO-UH(POPMALIMIOHHBIX PECYPCOB B COOTBETCTBUU C yUE€OHBIM U
BOCTIMTATEIbHBIM TTAHAMH IIIKOJIBI, MPOTPaMMaMHU, IPOEKTaMH U IJIaHOM PabOThI

IIIKOJIbHOM OMOJIMOTEKH.

14. B niensix o6ecniedeHus: MoAepHA3 AN OMOIMOTEKH B YCIOBHUIX HH(POpMATH3 allin
00pa3oBaHus U B IPECiiaX CPEJICTB, BEIACIAEMBIX YIPSIUTEIIIMH, IIKOJIA 00eCTICYBacT

OMOIMOTEKY:

* TapAHTUPOBAHHBIM (PUHAHCUPOBAHMEM KOMIUIEKTOBAaHUSI OMOIUOTEUHO -

MH(GOPMAIIMOHHBIX PECYPCOB (B CMETE YUPEKIACHUS BHIBOJAUTCS OTAEIHHO);

* HEOOXOJUMBIMHU CITY>KEOHBIMH U MPOU3BOJCTBEHHBIMH OMEIIEHUSIMU B COOTBETCTBUU
CO CTPYKTYpOIl OMOIMOTEKH U HOpMATUBAMHU MO TEXHUKE O€30MaCHOCTHU IKCILTyaTalluu
KOMITbIOTEPOB (OTCYTCTBUE BbICOKOH BIAKHOCTH, 3aMbUIIEGHHOCTH MOMEILIEHHUS],
KOPPO3MOHHO-aKTUBHBIX IIPUMECEH UITH 3JIEKTPONPOBOASIICH MbUIM) U B COOTBETCTBUHU C

nonoxenusmu CanlluH;

® TCHCKOMMYHHK&HHOHHOﬁ N KOITMPOBAJIbHO -MHO>KHUTEJIbHOM TEXHUKOM U HCO6XOI[I/IMBIMI/I

IIPOrpaMMHBIMU MPOTYKTaMU;
* PEMOHTOM U CEPBUCHBIM 00CITYy>KHUBAHUEM TEXHUKU U 000pYAOBaHUS OUOIMOTEKH;
* OMOJIMOTEYHON TEXHUKOMN M KAHLUEIAPCKUMU IPUHAIJICKHOCTIMU.

15. IlIkoua co3maet ycaoBus U1t COXPAHHOCTH anmaparypbl, 000pyA0BaHUSA U UMYIIECTBA

OUOJIMOTEKH.

16. OTBETCTBEHHOCTH 32 CUCTEMAaTHYHOCTh U KAU€CTBO KOMIUIEKTOBAHHSI OCHOBHOTO
dbonaa 6UOIMOTEKN, KOMIUIEKTOBaHUE Y4eOHOro JOHAA B COOTBETCTBUU C (heAepabHBIMU
MepPeYHsIMH YY€OHUKOB U Y4E€OHO-METONUECKUX M3JaHuH, CO3/1aHie HEOOXOIMMBIX
YCJIOBHM JJIs1 ACSITEIbHOCTH OMOJIMOTEKH HECET AUPEKTOP IIKOJIbI B COOTBETCTBUH C

YCTAaBOM MIKOJIBI.
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17. Pesxxum paboThl MIKOJIHHOM OMOIMOTEKH OTIPEACIIAETCS 3aBESAYIOMUM OUOIMOTEKOM

(6ubnmoTekapemM) B COOTBETCTBUHU C TIPABWJIAMU BHYTPEHHETO PacopsiIKa MIKOJIbL.
5. Ynpanienue. llITaTel

18. YnpaBneHnue mkoJibHOM OMOIMOTEKOM OCYIIECTBIISIETCSI B COOTBETCTBUU C

3aKoHOAarenbCcTBOM Poccuiickoit enepan U Y CTaBOM IIKOJIBI.

19. O61ee pyKOBOACTBO JEATEILHOCTHIO MKOJIBLHON OMOIMOTEKH OCYIIIECTBIIICT

JTAPEKTOP IIKOJIBI.

20. PyKOBOJICTBO HIKOJIbHOM OMOIMOTEKOM OCYIIECTBIISET 3aBEYIONIUI OUOINOTEKOM
(OubmmoTeKapsk ), KOTOPHIM HECET OTBETCTBEHHOCTH B MpeEJesiaX CBOCH KOMITETEHITUN
nepe]1 00IIECTBOM U JUPEKTOPOM IIKOJIbI, 00 yUAIOIIUMHUCS, UX POJUTENIMU (MHBIMU
3aKOHHBIMH TIPEACTABUTEISIMHI ) 33 OPTAHU3AIMIO U PE3YJIbTAThI ICITEILHOCTH MKOJBHON
OMOIMOTEKN B COOTBETCTBHH C (DYHKITHOHATBHBIMHU 00S3aHHOCTSIMU, TIPETYyCMOTP CHHBIMHU

KBTM(UKAITMOHHBIMH TPEOOBAHUSAMU, TPYIOBBIM IOTOBOPOM U YCTABOM IIKOJIBI.

21. 3aBenyroumii OubIMOTEKOM (OMOIMOTEKAPH) HA3HAYAETCS] TUPEKTOPOM ILIKOJIBI,
MOJKET SIBJSITHCS YWIICHOM TEAarorndecKoro KOJUIEKTUBA M BXOJIUTh B COCTAB

MeIaroruaecKoTo CoOBETa 00IIe00pa30BaTEIHbHOTO YIPEKICHUS.

22. 3aBenyroumii OubaroTeKoi (OMOIMOTEKAPH) pa3pabaThIBAET U MPEACTABISAET

JTUPEKTOPY IIKOJIBI HA YTBEPIKIACHHUE CIICTYIOIIE JOKYMEHTHI:
a) MOJI0KEHNE 0 OMOIMOTEKE, TIPaBMIIa TTOJIB30BaHUA OMOIMOTEKOM;

0) CTpYKTYpy U HITaTHOE pacnucaHue OUOIMOTEKHU, KOTOPbIE pa3padaThlBatOTCSl HA OCHOBE
00BEMOB PabOT, OTIPE/IETICHHBIX TOJIOKEHUEM O IIKOJIHHOU OMOIMOTEKE C
HCITOJb30BaHUEM «MeXOTpaclieBbIX HOPM BPEMEHH Ha TPOIIECCHI, BHITIOJIHACMEBIC B
oubmmoTekax» (IloctanoBienne MuHuUCTEpCTBA TPY/la U COLMAIBLHOTO PA3BUTHS

Poccuiickoit @eaepanuu ot 3 pepans 1997 r. Ne 6);

I') INIAHOBO-OTYETHYIO JJOKYMEHTALIHIO;



1) TEXHOJIOTHYECKYIO IOKYMEHTAIIHIO.

23. B uensix odecnedenust nuddepeHupoBaHHON pabOThI MIKOJIHHOM OMOIMOTEKH MOTYT

BBOJIUTHCSI IOJHKHOCTH: 3aBEIYIONINI OMOIMOTEKOM, OMOIMOTEeKaph.
6. [IpaBa u 00s13aHHOCTH ONOIMOTEKH
26. PaOOTHUKY IKOJLHOW OMOJIMOTEKH UMEIOT MPaBo:

a) CaMOCTOATEIbHO BBIOMPATH (POPMBIL, CPEICTBA U METOIbI ONOIMOTEYHO-
MH(OPMAIMOHHOT0 00CITyKUBaHUsI 00pa30BaTEIbLHOTO U BOCIIUTATEILHOTO MPOLIECCOB B

COOTBCTCTBHUHU C LCILIMHA U 3a/1a4aMH, YKa3dHHBIMU B YCTABC HIKOJIbI M TOJIOKCHUU O

IIKOJBLHOM OMOIHOTEKE;

0) MPOBOIUTH B YCTAHOBJIEHHOM TOPsIKE (PaKyTbTaTUBHBIE 3aHATHSA, YPOKU U KPY>KKH

OnOMoTeuHO-ONOIMorpaduuecKrX 3HaHUH U HHHOPMAITMOHHOU KYJIbTYPHI;
B) PEKOMEHI0BATh NCTOUHHKH KOMILICKTOBAHUS WH(OPMAIIMOHHBIX PECYPCOB;

F) N3bIMAaTb U PCAIM30BbIBATb JOKYMCHTLI 13 CI)OHZLOB B COOTBETCTBHH C HHCTPYKHHCﬁ o

yuery 0ubiamoreqHoro GoHa;

1) OTIpeaesITh B COOTBETCTBUH C MPaBUIAMH TTOJIB30BAHUS IIKOJHLHOM OMOIHOTEKOM,
YTBEP >KIECHHBIMH JUPEKTOPOM IIIKOJIBI, ¥ TIO COTJIACOBAHUIO C POJUTELCKUM KOMUTETOM
WA TIOTICYUTETIHCKIM COBETOM BHIBI M Pa3MePhl KOMIICHCAIMH yIepOa, HaHECEHHOTO

[I0JIL30BaTEIIMU OHMOIHOTEKH;
¢) OBITh TPEACTABIICHHBIMH K PA3JIMYHBIM (JOpMaM TIOOIIIPECHHS;

) Y4acCTBOBATh B COOTBETCTBUHU C 3aKOHOIaTeNbCTBOM Pocculickoit denepanuu B padboTe

OUOJIMOTEYHBIX ACCOIIMALIMI WIIH COO30B.

27. PaboTHHUKH OHOJIMOTEK O0S3aHbI:
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a) 00eCTIeYnTh TOJIB30BATEISIM BO3MOKHOCTH PaOOThI ¢ HHPOPMAITMOHHBIMHU PECYpCaMu

OMOIMOTEKH;
0) nHGOPMHUPOBATH TOJIL30BATENICH O BHIAX MPEIOCTABIIIEMBIX OUOIMOTEKON YCIIYT;
B) 00ecTieynTh HAyYHYIO OpraHu3anuio (GOHI0B U KaTajIoroB;

r) popmupoBath GOHIBI B COOTBETCTBUU C YTBEPKICHHBIMU (PesiepaTbHbIMU MEPEUHIMU
y4eOHBIX M3/1aHU, 00pa3oBaTeIbHBIMU MPOrpaMMaMHU ILLIKOJIbI, THTEPECAMHU,

MOTPEOHOCTAMHU U 3aIPOCAMU BCEX MEPEUUCICHHBIX BHIIIE KAaTErOpHii MOJIb30BaTENEH;

1) COBEPIICHCTBOBATh MHPOPMAIIMOHHO -OubIHorpaduiaeckoe 1 OUOIMOTEUHOE

00c JIY’KUBAHUC T10JIb3 OBaTeJIeﬁ;

€) 00ecreyrnBaTh COXPAHHOCTh UCTIOJIB30BaHUS HOCUTENEH nHPOPMAIIIH, UX

CHUCTEMaTH3alMI0, Pa3MEIIICHUE U XPaHEHHUE,
’K) 0OecTieunBaTh PEKUM PaOOTHI ITKOJIBLHON OMOIHMOTEKH;
3) OTYUTHIBATHCS B YCTAHOBIIEHHOM MOPSIIKE MEPEl AUPEKTOPOM IIKOJIbI;
1) TIOBBIIIATH KBATH(DUKAITHUIO.

/. IlpaBa u 00513aHHOCTH NOJIb30BaTesIel OMOJINOTEKH
28. Ilonb3oBarenu OMOIMOTEKU UMEIOT MPABO:

a) ToJTyJaTh MOJHYI0 HH(popMAaIHio 0 cocTaBe OMOMOTEUHOTO (hOH/a, HH(POPMAITMOHHBIX

pecypcax U NMpeaocTaBisieMbIX OMOJIMOTEKOHN yCITyTrax;
0) MoJIB30BaTHCS CIPABOYHO-OUOIMOTpadUUECKUM anmnapaToM OUOINOTEKH;
B) MOJy4aTh KOHCYJIbTAIIMOHHYIO TOMOIIb B MOUCKE U BEIOOPE UCTOUHUKOB MH(POPMAITHIH;

I') IOJy4aTh BO BpEMEHHOE M0JIb30BaHUE Ha a00OHEMEHTE U B YUTAILHOM 3aJI€ MTeYaTHbIe

W3/IaHUA U APYTUe UCTOYHUKU UHPOPMAIINH;
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11 ) IPOJIJIEBATH CPOK IMOJIb30BAHUS JOKYMEHTAMU;

€) MmoJryyarh TeMatudeckue, dakrorpaduieckue, yrouHstomme u oudamorpapuydeckue

CIIPaBKY Ha OCHOBE (hoHIA OMOIMOTEKH;

) y4acTBOBATh B MEPOTPHSITHSIX, POBOIUMBIX OUOTIHOTEKOM;

3) oOparmmaTbCs 11 pas3pereHs KOHOIMKTHOW CUTYaITuH K TUPEKTOPY IIKOJIBL.
29. Ilonp30BaTeny MIKOJLHOU OMOIMOTEKN O0SI3aHBI:

a) co0JII01aTh MpaBuUJIa MOJE30BAHUS TKOJILHOW OMOIMOTEKOM;

0) OepeKHO OTHOCHUTHCS K MPOU3BEACHUAM I1e4aTH (HE BBIPBIBATh, HE 3arn0arTh CTPAHUL,
HE JIeaTh B KHUTAX MOAYEPKUBAHUS, TIOMETKH), MHBIM JIOKYMEHTaM Ha Pa3JIMdHBIX

HOCHTENSIX, 000PYI0BAHUIO, UHBEHTAPIO;

B) TIO/IJIEP>KUBATh TIOPSOK PACCTAHOBKHU JOKYMEHTOB B OTKPBITOM JOCTYIE OMOJIMOTEKH,

PaCHOJIOKCHUA KAPTOUCK B KaTAJIOTaX U KaPTOTCKAX,

F) MMOJIb30BATHCA NECHHBIMU U CIIPABOYHBIMH JOKYMCHTAMHU TOJIbKO B ITIOMCHICHUN

OMOIMOTEKH;

1) yOeIuThCs IPH MOJTyYEeHUH TOKYMEHTOB B OTCYTCTBHH J1€(DEKTOB, a PH 0OHAPYKEHUH
pOoUH(POPMHUPOBATH 00 FTOM pabOTHUKA OMOIMOTEKH. OTBETCTBEHHOCTD 32

O6H8py>K€HHI)IC ,Z[G(I)GKTI)I B CAaBACMBIX JOKYMCHTAX HECCT HOCJ'ICIIHI/Iﬁ IIOJB30BATCIIb,

€) PacIMChIBATHCS B YUTATEIHCKOM (OPMYIISIPE 32 KAXKIBIN TOTYyICHHBIA TOKYMEHT

(mcximouenue: odygaromuecs 1—4 KiaccoB);
K) BO3Bpalarh JOKYMEHTHI B IIKOJIbHYIO OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKHU;

3) 3aMEHSTh JOKYMEHTHI IIKOJIbHOM OMOIMOTEKN B CIIydae UX yTPaThl WM TIOPYH UM
PaBHOIIEHHBIMH, JTUOO KOMIIEHCHUPOBATH YIIepO B pa3Mepe, YCTAaHOBJICHHOM MPaBUIIAMH

[10JIb30BaHMUS IIIKOJILHOW OMOJIMOTEKOH;
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1) TIOJTHOCTHIO PACCUUTATHCS C MIKOJIbHOM OMOIMOTEKOM MO UCTEUCHUH CPOKa 00 yUeHUS

WM pabOThI B IIKOJIE.
30. TopsmoK MoJIL30BaHMs KOJIBHON OMOIMOTEKO:

a) 3aMUCh B MIKOJIbHYO OMOJIMOTEKY 00 y4aroIMXCsl MPOU3BOAUTCS M0 CIIUCOYHOMY
COCTaBy KJjiacca, MeIarorMdeCKuX U UHbIX pa0OTHUKOB IIKOJIbI - B UHAUBUIYATbHOM

MOPSJIKE, POJIUTENCH (MHBIX 3aKOHHBIX MPEICTABUTEIIEH ) 00yJaroImuXCcsl — TI0 MacTopTy;
0) mepeperucTpaIys nojab30BaTeIeH MKOJLHOU OMOIMOTEKH TIPOM3BOUTCS €KETOTHO;

B) JOKYMEHTOM, MOATBEPKAAIOIIMM MPABO MOJIb30BaHUS OMOIUOTEKOH, SBIISIETCS

YuTaTeNbCKU PopMyIisp;

T') YUTATETBCKUN QPOpMYyIsIp PUKCUPYET AaTy BhIIAYH MOJIb30BATEIO JOKYMEHTOB U3

(dhoHma OMOIMOTEKN U MX BO3BpAIIICHUS B OMOJIMOTEKY.
31. Iopsnok mosL30BaHusT A00HEMEHTOM:

a) I10JIb30BAaTCIM UMCIOT IIPABO IIOJIYUYHTb HAa 1IOM M3 MHOT'OTOMHBIX H3I[ﬂHPII?I He OoJee

JIBYX JIOKyMEHTOB OTHOBPEMEHHO;

0) MaKCHMaJIbHbIE CPOKH TI0JIb30BAHMSI IOKYMEHTAMMU:

— y4eOHUKH, y4eOHbIe I0COOM — y4eOHBIN IOJ;

— HAy4YHO-TIOMYJSIpHAs, TIO3HABaTeNbHAs, XyI0KeCTBEHHAs TuTeparypa — 14 nHew;
— MEPUOANYECKNE U3JIaHUS, W3JaHUSI IOBBILIEHHOTO Crpoca — 7 JTHEH;

B) T0JIb30BATENIM MOTYT MPOJIUTH CPOK TMOJIb30BAHUS JOKYMEHTAMU, €CJIM Ha HUX

OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIb30BATENIEH.
32. [lopsaoK MOJIb30BaHUS YUTATbHBIM 3aJI0M:

a) AOKYMCHTBI, IPCIHA3HAYCHHBIC IJI pa6OTBI B YUTAJIbHOM 3aJI€, HA IOM HC BBIAAKOTC,
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6) OHIHUKIIONICAWH, CIIPABOYHHUKH, pCAKNC, ICHHBIC 1 UMCIOIINECCA B CAMHCTBCHHOM

AK3EMIUIAPE TOKYMEHTHI BBIIAIOTCSI TOJIBKO /It pabOThl B YUTAILHOM 3aJI¢;
33. Topsmok paboThl ¢ KOMIIBLIOTEPOM, PACTIOIOKEHHBIM B OMOJIMOTEKE:

a) paboTa C KOMILIOTEPOM YYaCTHUKOB 00pa30BaTENBLHOTO MPOLIECCa MPOU3BOIUTCS 1O
rpaduKy, yTBEp>KIEHHOMY JUPEKTOPOM ILIKOJbI U B IPUCYTCTBUU COTPYAHHUKA

OMOIIMOTEKH;

0) paspemraercst paboTa 3a OJHUM MEPCOHATLHBIM KOMIIBIOTEPOM HE 00JIee TBYX YEIOBEK

OJHOBPCMCHHO,

B) paboTa ¢ KOMIIBIOTEPOM MPOU3BOAUTCS COTJIACHO YTBEP KIECHHBIM CAaHUTAPHO -

TUTMEHUYECKUM TPeOOBaAHUAM.



