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Ilos10:keHHe 0 BeleHHM KJIACCHOTO JIEKTPOHHOIO0 KYPHAJIA U

AJNIEKTPOHHOI'0 THEBHUKA oﬁyqammerocﬂ

1. O61me noJio:KeHUst
1.1. Hacrosiee nonoxenue 00 opraHuzaiuu padoThl C JIEKTPOHHBIM KYPHAJIOM B
MYHULIUTTAIBHOM ~ OIODKETHOM — 00I1ieoOpa3oBaTeibHOM  yupexaenun MBOY
[xone Nel37 r.o. Camapa (nanee - [lonoxxenue) pazpaboTaHo B COOTBETCTBUU C
®denepanbHbIM 3aKOHOM 0T 29.12.2012 N2273-03 «O06 obpazoBanuu B Poccuiickoi
denepaunumny.
1.2. Tlonoxenue onpeaesieT mpaBuiia paboThl U €IUHbIE TPEOOBAHUSI TIO BEJICHUIO
anexkTpoHHOro xkypHaia B MbBOY lkosnbr Ne 137 (nanee - [llkoina).
1.3. DnexkTpoHHBIM K)ypHaJIOM (nanee - DK) Ha3pIBaeTCS KOMIUIEKC MTPOTrPaMMHO-
amnmapaTHBIX CPEJICTB, BKIIIOYAIOIINK 0a3bl JAaHHBIX U CPEJICTBA JOCTYIMA U PabOThI
C HUMH (TIPOTpaMMHO-aNTapaTHY0 HHPPACTPYKTYPY, CEPBUCHI HHGOPMAIITMOHHOTO
B3aMMOJICHCTBHUS).
1.4, DOnexkTpoHHBIH JHEBHUK - pazaen OXK, mnpeacTtaBisiomuii  coOoi
UHANBUAYaTU3UPOBAHHYIO BBIOOPKY naHHbiXx U3 XK 0 Xome u pesynbrarax
0Oy4eHHsI KOHKPETHOTO YUSHHKA.
15. DX - cpeacrBo HHAMBUAYAIBHOTO yde€Ta pe3yJbTATOB OCBOCHUS
oOpazoBareibHBIX TMporpamMMm. OH OTHOCHTCA K  y4eOHO-TIeAaroruuecKou
JOKYMEHTAIMH. AKKYpaTHOE, TOYHOE U CBOEBPEMEHHOE BEJICHHE €ro 00s3aTeIbHO
utst Kaxaoro cotpyanuka [llkonsl, B 0043aHHOCTH KOTOPOTO BXOIUT paboTa ¢ D)K.
JlocTynn K NEpPCOHANIbHBIM CTPAHUIAM JHEBHHKA HMMEIOT POAUTENN (3aKOHHbBIE
MpeacTaBuTeNr) oOydaromerocsi, oOydarommiics, aamuHucTpanus IlIkombr
(mupexTop IlIKkonbl, 3aMECTUTENN AUPEKTOPA), YUUTENS, KIIACCHBIE PYKOBOAUTEINH;
aqmMuaucTparop K.
1.6. IIpunnunamu pabotsl ¢ DK sBISIOTCS:

* COOJIIOJICHHE TIPaB U CBOOOT yYaCTHUKOB 00Pa30BaTEIbHBIX OTHOIIICHUH;

* JIOCTOBEPHOCTH U MOJHOTA HHGOpMaIuu, coaepxanieiicsa B IXK;

* yHU(UKALUSA JaHHBIX, coaepxkamuxcs B DK, 1 JOKyMEHTUPOBaHHOMN

uHdopmaruu kosr;



* 3aIIMTA JaHHBIX, coaepxkamuxcsa B DK, OT HempaBOMEPHBIX U
IIPOTUBOINPABHBIX JECUCTBUM.
1.7. Benenue »HIEKTPOHHBIX (GOpM yyeTa 0Opa30BATEIBHON JEATENBHOCTU H
pe3yabTaToB 00pa3oBaTenbHON AesaTenbHOCTH (D)K) ABiIsIETCS COCTAaBHOW YaCThIO
paboThI O BEIEHUIO 3JIEKTPOHHOI0 TOKyMeHTooOopoTa B [1Ikome.
1.8. DX sBasercs yactbio HHGOPMALIMOHHOM cucTeMbl [1Ikombl.
1.9. ®ynkunonupoBaHue U ucnosb3zoBanue K ocyliecTBiseTcsl B COOTBETCTBUU
C JEUCTBYIOIIMM 3aKOHOJAATENbCTBOM P®D, B TOM uncie deaepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-@3 «O nepcoHaNbHBIX TaHHBIX).
1.10. OtBercTBeHHOCTh 3a  (QyHKIMOHMpoBaHWe DX U  KOHTpPOJIb 3a
PaBHIIBHOCTHIO
€ro BeJIeHUs Bo3naratorcsi Ha qupekropa LLKobl 1 TEXHUYECKOro crienuaincTa.
2. Haznayenmne K
DX ucnonb3yeTcs Ais pelieHusl CIeIyIOIMMX 3a1a4:
2.1. Coznanue/BBOJ, cCUCTEMaTH3alMsI, UCIIOJIb30BaHUE U XpPaHEHUE JAHHBIX O XOJIe
oOpazoBarenbHOM AesitenbHOcTH B Illkone, B Tom uymcie o0 ycrneBaeMoCcTH U
NOCEMIAEMOCTHU YHAIINXCS.
2.2. Odopmienne nHbOpPMAIUU, XpaHsIIeHcs B 6a3e JaHHBIX, B BUIE JOKyMEHTA
Ha OyMa)>KHOM HOCHTEIIE.
2.3. OGecrieueHue OTIEPATUBHOTO JOCTyTa poauTeNeH (3aKOHHBIX
peICTaBUTENICH )
oOyuaromierocsi, aamuHucTpanuu Ilxonsr (mupexropa Illkomnsl, 3amecturencit
JTUPEKTOpa), YYHUTENEH, KIACCHBIX PYKOBOAMTENEH K OTMETKAaM 3a BECh IEPUOJ
BEJICHUS KypHaJja 10 BCEM IpeaMeTaM B JH000€ BpEMs.
2.4. Amromatm3anus CO3JaHHS OTYCTHOM JOKYMEHTAllMM YYHTEIICH |
aJMUHHUCTPALIHH.
2.5. CBoeBpemeHHOe WH(MOPMHUPOBAHUE POAUTENCH (3aKOHHBIX MPE/ICTABUTEIICH )
10 BOIIPOCAM YCIIEBAEMOCTH, WHIMBUIYAIbHBIX PE3YJbTATOB U MOCEIAEMOCTH UX
TEeTEN.
2.6. UndopmupoBanue ydamuxcs O xojae 00pa30oBaTeNbHOM EATEIbHOCTH

MOCPEeACTBOM JaHHBIX B D)K.



* JOMAaIIHUX 3aJaHUui U 00beMa Harpy3Ku Ha OOYJArOIIUXCS;

* pe3yJIbTATOB OCBOEHUS 00Pa30BaTEIbHOM MPOrpaMMbl yUAITUMHUCS
(ycmeBaeMoCTb);

* IIOCELIACMOCTH 3aHIATUN YYalllUMUCS,

* JUHAMUKHU yCTIEBAEMOCTH YUaIIUXCS;

* peanuzanuu 00pa3oBaTebHON MPOrPAMMBI.
3. IIpaBuaa padorsl ¢ K
3.1. Benenue 3K o0s3aTenbHO ISl KOKIOTO TIearora, KJIacCCHOTO PyKOBOIUTENS,
a Takke Tex paborHukoB IlIkoybl, B 4bM (PYyHKIHMOHAIBbHBIE OOS3aHHOCTU 3TO
BKJIFOUEHO.
3.2. TlonnepxaHrue B aKTyaJbHOM COCTOSIHUM WH(MOpManuu, XpaHsuiencs B 6aze
naHHbIX DK, sBisieTcst 0053aTEIIBHBIM.
3.3.  VYyer peanusanuu 00pa30BaTENbHBIX MPOTpaMM M  OCYUIECTBICHUS
00pa3oBaTEILHOMN NESITEIHPHOCTH BEACTCS BCEMH IMEIAarorudecKUMHU paOOTHUKAMU
[IxomsI.
3.4. Pacnipenenenue 3aHATUN MO TMpeAMETaM U 3aKpeIUICHHE WX 32 YUUTEISIMHU
OCYIIECTBJISIETCSI HAa  OCHOBAaHMM  Y4yeOHOro TIUlaHA W paclpeleseHHs
Me1aroru4eCcKor Harpy3KHu.
3.5. Beoa B 9X nar npoBeieHUs 3aHITHI B COOTBETCTBUH C PacIMCAHUEM 3aHATHH,
TEM YpPOKOB, 3aJlaHHBIX JOMAIIHUX 3aJlaHUN, OTMETOK OOYYaromIMXCs U CBEJCHUN
00 OTCYTCTBHUHU YYAIIUXCS HA YPOKAX OCYIIECTBISICTCS] YUUTEISIMU €KETHEBHO.
3.6. Buecenue B XK undopmainuu 06 orMeTkax, 0O0ydarouuxcsi U CBEIECHUU O
MPUCYTCTBUH/OTCYTCTBUHU YYAIUXCS JOJHKHO MPOU3BOIAUTHCS B JIEHb MPOBEACHUS
3aHsATUA He no3aHee 18:30.
3.7. lllkoma  rapa"THpyeT ydamluMCi W WX  POJAUTENISIM  (3aKOHHBIM
MPEJCTABUTEIISIM )
BO3MOXHOCTh OTIEPATUBHO MOJIYyYaTh MHPOPMAIMIO O TEKYIICH yCIIeBaeMOCTH H
MOCEIAeMOCTH yuamerocs yepe3 K.
3.8. Ilpu Benenum DK KaxabM memarorom (y4uTelneM) IOJDKHO COOJIOIAThCS
eauHooOpa3ue 3arfoJIHEHHs] KYpHAJIOB B YacTH TEM IMPOBEJICHHBIX YPOKOB (B
COOTBETCTBUM C pabouell MporpaMMoil MO MPEIMETY), BBICTABICHHBIX OTMETOK,

IMPOITYCKOB YPOKOB U 3amuceu o JOMAITHEM 3aJaHHU.



3.9. Ilonw3oBarensm DX 3ampeniaercs nepegaBaTh CBOM MEPCOHATBHBIE PEKBU3HUTHI
noctyna Kk 2K aApyrum nunam.

3.10. Corpyanukam Hlkonsl 3anpemiaercs nqonyckaTth ydamuxcs [konsr k padore
c OK.

4. TlpaBuJia BeJleHUs y4eTa YCIeBAEMOCTH M NMOCEIAeMOCTH YYAIMXCSH

4.1. PaGota yuuTens MO BEACHUIO JAHHBIX TEKYIIEH YCIEBAEMOCTH YYallerocs
ocyliecTBisieTcs B pazzeie «KiaaccHblil )KypHa».

4.2. Yaurenab B COOTBETCTBUU C paclHUCcaHUeM 3aHATHI BHocuT B DX crexyromue
JaHHBIE: TEMY YypOKa; OTCYTCTBHE YYaIIMXCS; OTMETKH Y4YallluXCs; JOMallHee
3aJlaHue.

4.3. Yuutenb BHOCUT B DK y4eTHYIO 3alUCh O MPOBEJICHHOM 3aHATUU 1O (PaKTy B
NeHb poBeaeHus. [Ipou3BoAUTH 3aNTUCh YPOKOB 3apaHee HeIOMYCTUMO.

4.4. Yaurenp, 3aMEHSIONMN OTCYTCTBYIOIETO YYHUTENs, Ha BpeMs (IaTy) 3aMeHbI
nojiydaet goctyn Kk 9XK Ha cTpaHuile OTCYTCTBYIOIIETO YUHUTENS U 3aIMOJIHAET €ro B
YCTaHOBJIEHHOM TOPSIAKE.

4.5. Y4eT pe3ylbTaTOB yCIEBAEMOCTH YYaIIUXCS:

* pe3ynbTaThl Y4eOHOU NESITEbHOCTH OIEHMBAIOTCS Ha OCHOBAHHM YCTHBIX
OTBETOB  (BBICTYIUICHHI) YyYallMXcsi, MHCbMEHHBIX paboT, MpaKTUYECKON
NEeATEIbHOCTU yYalluXcs;

* OTMETKH 32 YCTHBIE U NMHUCHMEHHBIE OTBETHI BBICTABIIAIOTCS B KOJIOHKY 3a
TO YHKCJIO, KOT/Ia MPOBOAUIIACH PaboTa;

* B KJETKaX I OTMETOK YYHUTENIb UMEET IPABO 3aMHCHIBATH TOJIBKO OJMH
U3 CIEAYIOIIMNX CUMBOJIOB: «2», «3», «4», «5», «H». OT™MeTky «1» (enuHuily) He
BBICTABIISAIOT. JIOMyCTUMO CTaBUTh HECKOJIBKO OTMETOK B OJIHY Irpady;

* IpM  KOHTPOJBHBIX  MEPONPHUATHSAX, HPOBOAUMBIX  YUYUTEIIEM B
COOTBETCTBMM C TEMAaTUYECKUM IUIAHUPOBAHHUEM, OOSA3aTENIbHBIM YCIOBHEM
IIPOBEJICHUS KOHTPOJISL SIBJISIETCA BBICTABIEHUE OTMETOK BCEM ydaluMCH,
IMPUCYTCTBYIOIMM Ha YpOKe (MCKIIto4Yas Cily4yau, KOrja y4Yalluics J0Jroe BpeMs
OTCYTCTBOBaJ IO YBaXHUTEIbHONM mpuuuHe (Hampumep, 0o OOJie3HN),

MOATBEPKICHHOI COOTBETCTBYIOIIUMH JOKYMEHTAMH);



* OTMETKH BBICTABISIOTCS B rpad)e TOro JHs, KOrja MpOBOAWIACH JTaHHAS
pabora;

* OTMETKH 3a MUCBMEHHYIO paboTy MPOCTABISAIOTCS B CPOK HE OoJiee Tpex
pabounx JHEN ¢ MOMEHTA €€ HAlMCAHUS yJalluMHUCS.

4.6. Yder nocemaeMocTu y4amxcsi:

* y4uTeNbh 00sI3aH HA KaXJOM YPOKE OTMEUYaTh OTCYTCTBYIOIIUX YUaIIUXCS;

* MpU OTCYTCTBUHU yYaIleTrocs Ha YPOKE YUUTeIb mpocTaniseT «Hy»;

* y4Yaluecs, MMEKIINEe MEIUIIMHCKYI0 CIpaBKy 00 OCBOOOXICHHH OT
bu3MYeCKUX HArpy3oK, JODKHBI TPHUCYTCTBOBATH Ha ypokax (U3HUYECKOU
KYJbTYPbI U BBITIOIHSATh UHIUBUYAJIbHBIC 3aJaHUS.

4.7. OdopmieHue TeMbl ypoKa:
paboTa y4uTeNs 1O BEICHUIO YyuyeTa BBINIOJTHEHUS YYEOHBIX MporpaMM U
IIPOBEICHHBIX 3aHATUM OCYIIECTBISACTCS B pasjeiie « TeMbl YPOKOB U 3aaHUs;

* B Hayajie y4eOHOI0 ToJla YYUTEIbh BHOCUT TEMAaTHYECKOE IJIAHUPOBAHHE
no npeametry B pazaen «llmanupoBaHue ypoKOB» Ha CpPOK OT OJHOM y4eOHOU
yeTBepTH 10 roja. Eciau yduTens HCHBITHIBAET TPYAHOCTH MPU BHECEHHH B
KYpHaJI TEMaTHYECKOTO TUIAHUPOBAHUS, OH MOXET 3amojHuTh (ain Microsoft
Excel mo ycranoeneHHo#t ¢opme u mepenaTh aaMuHUCTpatopy K s
uMropTupoBanus B I)XK;

* yuutenab BHOCUT B DK ydeTHyIo 3amuch 0 TeMe ypoka 1o ¢GakTy B JIEHb
IPOBEICHUS;

* yueTHas 3anuch B XK I0IKHA COOTBETCTBOBATH TEME MPONIEHHOIO Ha
YpOKe Marepuaa.

4.8. JlomamiHee 3a7aHue:

* yuutenb BHOCHUT B DK uHpoOpMaiuio o JOMalIHEM 3aJlaHUU B JIEHb
nposeaenus 3ansatus 10 14.00 - 1 cmena, 1o 18:30 - 2 cmeHa;

* B rpade «JlomamHee 3amaHue» (PUKCHPYET COJEpPKAHHWE 3aJlaHus,
CTpaHHUIIBI, HOMEpa 3a7a4 U yMPAXHEHUN C OTPAKECHUEM CIECIHU(PUKA JOMAITHEH

paboThI (MOBTOPUTE..., COCTABUTH IJIaH, TAOJIHILY, BOIIPOCHI U T. [1.);



* odbopmisieT aoMalIHee 3aJaHue TBOPUECKOTO XapakTepa, Hampumep,
cienaTh PHUCYHKH, HamucaTh couMHeHue, B rpade «JlomamiHee 3amaHue
cienyromum odpazom: «TBopueckoe 3aJjaHKe: BBIMOJHUTH PUCYHOK K CKa3Ke...»;

* BHocUT 3amuch «MHauBuayanbHOe 3amanue» B rpady «JlomarHee
3a/IaHUEY, €CIIU MpeJjIaracT yJauMcs HHANBUyaIbHbIC 3a/1aHMUS;

* HE 33JIa€T JOMaIllHEE 3aJlaHhe W BHOCHUT B Moje «JloMamHee 3agaHue»
3anuchk «He 3amaHo;

* HE 3aJaeT JOMalllHee 3aJlaHU€ IOCJe KOHTPOJIBHBIX MEpPONPHUSTUN, Ha
KaHUKYJIBI.

4.9. BrIicTaBICHHE HTOTOBLIX OTMETOK:

* YYHUTENIb BBICTABISCT OTMETKH 32 OTUETHBIN MEPUOJ YUAIIUMCS B pa3en
9K «I" onoBas OTMETKay;

* B KOHIIE OTYETHBIX TEPHOJIOB BBICTABISET OTMETKU Yy4YAIIUMCS 3a
YETBEPTh, MOJYTO/HNE, TOJ B CPOKH, ompenesieHHble qupektopoM [lIkombl, HO He
MO3/THEE YeM 3a JBa JHS 10 OKOHYaHMs y4eOHOTro Mepro/ia;

* s OOBEKTUBHOM aTTeCTalluM OOYYAIOIIUXCS 3a YETBEPTh YUYHUTEIh
00s13aH
BBICTaBUTH B DK HE MEHee TpeX OTMETOK, a JJIsl aTTECTalluK 3a MOJYyTOJIUe - HE
MEHEE TISTH OTMETOK ¢ 00s3aTeIbHBIM YYeTOM KauecTBa 3HAHWH O00YyUYarOIIHXCs
110 TUCBMEHHBIM, JJA0OPATOPHBIM U MIPAKTHYECKUM paboTaM.

5. DYHKIHUU U AeITeJIbHOCTH NMoJb30oBaTeseid 7K
5.1. Tlonws3zoBarenasamu XK ABISIOTCS:

o anvunuctpanus llkomnsr: nupextop LIkombl, 3aMmecTUTEN JUPEKTOPA;

* IICHaroru;

* KJIACCHBIE PYKOBOJIUTEIH;

* agmuHuctparop IXK;

* pPabOTHHUKU MEIUIMHCKON cy>kObI 11IK0mbI;

* CHEUHAUCT KaapoBou ciryx0bl I1IKOBI.

5.2, Vyammecs W uX poauTeNu (3aKOHHBIC TMPEACTABUTENN) SBISIOTCS
MOJIB30BATEIIIMU JIEKTPOHHOTO THEBHHKA.

5.3. Hupextop llIkombr yTBepKaaeT:



* MEJAaroruyecKyl0 Harpy3ky Ha 4eTBepTh (Moayroaue/ydyeOHbIA ToJ) He
MO3/JHEE YEM 3a JBE HEAeNU 0 Havana yueOHOro nepuosa;

* pacnucaHue 3aHATUNA Ha y4eOHbI MEepuoJ HE MO3/JHEE YeM 3a OJHY
HEZEJII0 JI0 €ro Hayaa;

* CHMCOYHBIN cOCTaB yyaniuxcs kiaccos llIkoibl He nmo3aHee 31 aBrycra;

* CHMCOK KJIACCHBIX PYKOBOAMUTENEH He mmo3aHee 31 aBrycra.

5.4. 3amecturens aupekropa Ikomsl Mo yueOHO-BOCIUTATENBbHOMN padoTe:

* OCYIIECTBISIET HEMOCPEACTBEHHOE PYKOBOACTBO CHUCTEMOM pabOThI MO
BeJeHMIO DK

* OCYILIECTBISIET KOHTPOJb 32 CBOEBPEMEHHOCTHIO OTPAXKEHUS B >KypHale
pacnucaHusi ¥ y4€TOM 3aMELIEHHBIX U TPOIYIIEHHBIX YPOKOB (3aHATHH).

* CBOEBPEMEHHO PEIOCTaBISIOT TEXHUYECKOMY CHEIUATHUCTY
00pa30BaTeIbHOTO YUPEKIACHUS JTaHHbIe NI 3anonHenust DK: cxemy o0yueHus,
CIUCOK HM3y4aeMbIX JUCUUIUIMH (TMPEAMETOB) ISl Ka)XJO0ro Kiacca/TPyIIIbI,
CBEJICHUS O MepuoJiax 00ydeHUs U aTTeCTalluu U T. 1.;

* 10 OKOHYaHUM YETBEPTEH M MOJIYroJuil COCTABIAIOT OTYETHI MO padbore
yuutenein ¢ 9XK;

* I10 OKOHYaHUM y4eOHOro rojia KOHTPOJIUPYIOT pacrneyaTky gaHHbIX DX ¢
pe3yapTaTaMu 00y4eHHsI B y4eOHOM roay (MTOrOBBIMH OTMETKaMH) 110 KilaccaM U
HPaBUIBHOCTh UX 0OPMIIEHHS KJIIACCHBIMU PYKOBOAUTEISIMU;

* UH(GOPMHUPYIOT MEAAroroB O BBISBICHHBIX OIMIMOKAX, MOMYIIEHHbIX UMHU
pu pabote ¢ DK;

* OCYIIECTBISAIOT KOHTPOJb 3a peanuzaiuein @I'OC HOO, OO0 u COO; 3a
BBIMIOJITHEHUEM Y4YEOHBIX IUIAHOB; MPOTHO3MPOBAHHMEM XOJa, pPAa3BUTHI U
pe3ysIbTaTOB 00pa30BaTENbHON JAEATENBHOCTH M0 KJAaccaM; IPaBUIBHOCTBIO
BefeHuss OJK; CBOEBPEMEHHOCTBIO OTPAXKEHHMsSI B IKypHajl€ pACIHCAHMS;
3aM0JHEHUEM KypHaa MeIaroraMmi; CBOEBPEMEHHOCTBIO BBICTABIEHUS OTMETOK
Y PE3yJbTAaTOB 3aHATHI; HAMIOJIHAEMOCTBIO OTMETOK; OTPAKEHUEM MOCEIAEMOCTH
3aHATHI; CBOEBPEMEHHBIM 3alOJHEHHEM pa3jiefia JOMAllHUX 3aJaHui;
COOTBETCTBHEM JIOMALIHUX 3a/IaHUI TPEOOBAHUAM IO COAEPIKAHUIO U 00BEMY.

5.5. YVuurtens (megarorudeckuii pabOTHHK):



* BEOyT JOKYMEHTAaIlMi0 B coOOTBeTcTBUU ¢ Ilpukazom MuHnuctepctsa
[Ipocemenust Poccuiickoit  ¢enepanun Ne 582 ot 21.07.2022 r. «O6
YTBEPXKACHUM TEPEYHs JTOKYMEHTAllMW, TMOATOTOBKA KOTOPOH OCYIIECTBIAETCS
neIarorn4ecKuMu paboTHUKaMU npu peanuzanuu OCHOBHBIX
0011e00pa3oBaTeIbHbIX IPOTPAMM;

* 3aMOJHSIET TEMAaTUYECKHE IJIaHUPOBaHMS Mo npeameram (pazgen XK
«KanennapHo-remMaTruuecKue miaHbl»);

* oTpaxkaeTr B DK xon oOpa3zoBaTelbHON NESTEILHOCTH B COOTBETCTBUM C
o0Opa3oBaTeabHON MPOrpaMMoi U y4EOHBIM TUIAHOM;

* ©XeJIHEBHO BHOCHUT B *YpHaJ CBEICHUS O 3aHATHUSAX IO MpEeAMETY (Temax
YPOKOB, 3a/IaHHBIX JTOMAIIHUX 33/IaHUSX);

* oreHuBaeT 3(PEKTUBHOCTD U PE3YIbTATUBHOCTh OOYUEHUS yUaIIUXCs IO
npenMery (Kypcy, Mporpamme), Y4YUThIBasi OCBOCHHME 3HaHHWM, OBJaJeHUE
YMEHHUSIMHU, Pa3BUTHE ONBITAa TBOPYECKOW JESITEIbHOCTH, MO3HABATEIHLHOTO
MHTEpeca yqaluxcs;

* BHOCHT JIaHHbIE 00 yCIIeBAEMOCTH YYaI[UXCs, CBOEBPEMEHHO IIPOCTABIISET
MOJIYYEHHbIE YYEHUKAMH OTMETKH, B TOM YHUCJIE YETBEPTHBIC (TOTYTrOAOBBIE) U
T'OJIOBBIE;

* OTMETKH 32 MUChbMEHHbIE pa0OTHI BBICTABIISIET B CPOKH, IPETyCMOTPEHHBIE
HOpMaMH HMX MPOBEPKH, HO HE TMO3JHEE TpPeX [IHEW C MOMEHTa IPOBEICHHUS
paboTHI;

* 3aHOCUT CBOEBPEMEHHO JaHHBIE O T[OCEHIAEMOCTH  y4alluXcs,
BBIMIOJTHEHUH JOMAIITHUX 3a]JaHUM;

* 3anonHsger XK Kak 3aMellalolUMil  y4uTelb (BBOAUT JaHHBIE O
IIPOBEJICHHOM YpPOKE) B YCTAHOBJICHHOM IOPSIAKE IPHU OCYILECTBIECHNUN 3aMEHBI.

5.6. KiaccHble pyKOBOAHUTENHU:

* BEOyT JOKyMEHTaluio B cooTBercTBuM ¢ [Ipmkazom MunmcTepcTBa
IIpocsemennst Poccwmiickoit  deneparun Ne 582 or 21.07.2022 r. «O6
YTBEP)KJICHUH TIEPEUHS JTOKYMEHTAIIUH, TOJIIOTOBKA KOTOPOW OCYIIECTBISETCS
MearornaecKuMu paboTHUKaAMU npu peanu3anuu OCHOBHBIX
0011e00pa3oBaTeIbHBIX TPOTPAMMY;

* CBOEBPEMEHHO HHPOPMUPYIOT TEXHUYECKOTO CIIeIUAIINCTA
00pa30BaTEIHLHOTO YUPEKICHHUS 0 HEOOXOTUMBIX U3MEHEHHUSX B )KypHAJIE;
* KOHTPOJIUPYIOT CBOEBPEMEHHOCTh 3alOJHEHHSI U BHECEHHS IEIaroraMu

JAHHBIX 00 YCTIEBAEMOCTH M TIOCEIIAEMOCTH yJaIluXcsl CBOEro kiacca B 9XK;



* KOHTPOJUPYIOT aKTyaldbHOCTh MH(MOpPMALUK 00 ydalllUuXCs, POJIUTEINSAX U
CIIMCKaX CBOETO KJIacca;

* QHAJIM3UPYIOT YCIIEBAEMOCTh U MOCEIIAEMOCTh YPOKOB YHYAIIITUMUCS CBOETO
KJlacca;

* UHQOPMUPYIOT pojauTenell 00 yCIEeBaeMOCTH M IOCEHIaeMOCTH JAeTel
MOCPEACTBOM OTYETOB, C(OOPMUPOBAHHBIX HA OCHOBE JNaHHBIX DK, B TOM uucie
TI0 3ampocaM pOJUTENEH;

* 3HAKOMST y4YalIMXCS M UX POJUTEIEH C HOPMATUBHBIMH JOKYMEHTAMU,
JIOKAJTbHBIMA ~aKTaMU U HMHCTPYKIUSMH, PETIaMEHTUPYIOIIUMH  TOPSII0K
rcnojab3oBaHus JXK;

* MPENOCTaBIAIOT IO OKOHYAHUU KaXXJOHW YETBEPTU 3aMECTHUTEIIO
JTUpEKTOpa MO Y4eOHO-BOCIUTATEIBbHOW paboTe OTYeThl 00 YCIIEBAEMOCTH U
NOCEMIAEMOCTH y4allluXcs Kiacca;

* OpPraHu3yIT ONEPATUBHOE B3aMMOJICHCTBHE MEXAY yYalllUMHCS Kiacca,
UX POIUTEISIMU (3aKOHHBIMU TPEACTaBUTENSIMH), agMuHucTpamnueit [llkonsl u
negaroramMy ¢ momousro J3XK;

* KOHTPOJUPYIOT €KETHEBHO pEerucTpanuio dakra
PUCYTCTBUSA/OTCYTCTBUS YUAIIETOCS HA 3aHATHSX.

5.7. TexHuueCKUH CICHMAIMCT 00PA30BATEIBHOTO YUPEIKICHUS :

* BBOJIUT M KOHTPOJHUPYET aKTyadbHOCTh JaHHBIX ydamuxcs [Ikosusr (D. .
O., rox poxxaeHusi, T0J, KOHTaKTHBIC JaHHBIE, J00aBieHrne HU3HUUECKOro JUla B
Ipyniny «Y4eHUKH», Ha3HAUEHUE YYETHBIX JAaHHBIX JJIS BXOJa B 3JEKTPOHHBIN
nHeBHUK) (pa3nen DK «YueHukmn»);

* BBOAUT U KOHTPOJIUPYET aKTYyaJIbHOCTh JAHHBIX O POAUTENSAX (3aKOHHBIX
npeacraButensx) ydamuxcs (O. U. O., cteneHb pojcTBa, KOHTAKTHBIE JAHHBIE,
nobapnenue Qusnyeckoro nuia B rpynny «Pomutenwy, MpUBS3Ka POAUTENS K
nporii0 ydeHrKa, HA3HAYEHWE YYETHBIX NTAHHBIX JJIS BXO/JAa B DJIEKTPOHHBIN
nHeBHUK) (pa3aensl DXK: «DPuszndeckue auiay, «Y YeHUKN»);

* BBOAUT M KOHTPOJUPYET aKTyallbHOCTh JAHHBIX O JBUXKEHUU yHAIIHXCS
(pazgen DX «IIpuka3bl 0 JIBUKEHUSX KOHTUHIEHTAa»), 3JIEKTPOHHBIA IMEPEBOJI
yYaIUXcs U3 KJacca/TpyNIbl B KJIACC/TPYNIy Ha OCHOBAaHUM MPUKA30B IUPEKTOPA

IIxonErL;



* ¢opmupyer B DK cnmucku yuyeOHBIX TpyII B paMKax Kiacca/mapajienu
(pazgen DX «['pynmbl 00yueHUs»), OTpa)kaeT U3MEHEHHUS B CIHCKax TPy
(3auncieHue, BHIOBITUE, IEPEBOJ] YUALTUXCS);

* BBOAUT AaHHbIE Ay (popmupoBanus B XK yuebHoro miana (pazaen XK
«Y4eOHbIH IJIaH»);

* Ha3HAyaeT y4uTeJNed MO MpeaMeTaM JUIsl KaKJIOTo Kiacca/TpyIibl B
COOTBETCTBHH C YU€OHBIM PACIIUCAHUEM;

* HACTpaMBaeT CXeMbl OOyYeHHs i HavyaJlbHOM, OCHOBHOW M CpeaHei
mkonbl (paznen DX «'paduk oOydeHHS»): CHUCOK HM3YYaeMbIX JUCIUTIINH
(mpeaMeToB) UIsl  KaXKJIOrO KIACCa/TPYMIbI, TMEPHOA OOYYCHHUs, TEePUOJT
aTTeCTalluM, KAHUKYJIbI, yueOHas HeIelsl, IEPEHOCHI TTPa3IHUKOB;

* ¢opmupyer B DX CINUCOK KIACCHBIX PYKOBOAMUTENIECH M KOHTPOJIUPYET
aKTyaJIbHOCTb TaHHBIX (pazgen DK «HaszHaueHue KIIaCCHBIX pYKOBOJUTEIICH);

* 3anosHseT rpaduk sx3ameHoB (pazaen DX «I” paduk sKk3aMEeHOBY);

* BBOJMUT JaHHbIE 00 OpraHU3allMM 3aMeH mnpernojaasatened (pazgen DK
«3ameHa npenoaaBaTesein»);

* pacmpenensieT Y4eOHYIO Harpy3ky COrjacHo Y4eOHOMY IUIaHy B
COOTBETCTBHUH C YTBEPKICHHBIMU CIIHUCKAMM YUUTEIEH-NPEIMETHUKOB, KIACCOB,
yueOHbIX Tpynt (pazaen DK «Pacrnpenenenne Harpy3km»);

* BBOAUT AaHHbIE U (GopmupyeT B DK OCHOBHOE U CKOPPEKTHPOBAHHBIC
pacryicanus 3aHATHH Ha y4eOHBIM mepuoja (4eTBepTh, MOJyroaue, roa) (pasmen
DX «Pacniucanue 3aHATHIN).

5.8. Aamunuctparop IXK:

* 3aKpbIBaCT MPEABIAYIINNA YIeOHBIN TOJl, OTKPHIBAET HOBBIN y4eOHBIN TOJ
(ycraHoBKa/mepeBoJ, B HOBBIM ydeOHbI rom - pasgen DX «Hacrtpoiika
MPOrpaMMbD», Iofipasaen « Tekynuii yaeOHbIi To1»);

* HazHayaeT noJib3oBarenei DX, To ecTh HajJenseT MpaBaMu JO0CTYyIa MpH
OTKPBITUM HOBOTO Yy4Ye€OHOTO TOJa B COOTBETCTBMU C YYEOHBIM TUIAHOM,
pacnuicanueM, npukazamu aupekrtopa lIkomnsr;

* yCTaHaBlMBaeT pacnucaHue 3BOHKOB (pazgen OXK «Pacnucanue

3BOHKOBY);



* MIPEIOCTaBIISIET JIOTUHBI ¥ Tapodiu Jyis goctyna K K (mHeBHUKY) (pa3aen
DK «Duszndeckue auma);

» oOecrieunBaeT B3aumojeucTBre O)K M CMEXHBIX CHCTEM, BBIIIOJHSIET
pe3epBHOE KOMUPOBAHUE JIAHHBIX;

* KOHCYJBTHPYET mojb3oBaTesneit DK mo Bompocam pabOThl C HUM;

* OCYIIECTBIIACT TEeXHHUEeCKOe obciayxuBanue XK, B TOM UHCIHe
yCTaHABIIMBAET OOHOBJICHUS] KOH(PUTYpAIUU; €XKEIHEBHO MPOBOIUT PE3EPBHOE
KOMMpoBaHWe 0a3 JaHHBIX; YyJaldseT TMOMEUYCHHbIE OOBEKTHI; HACTpauBaeT
(cuHXpoHU3UPYET) AaHHBIE MKy DK U 37EKTPOHHBIM JHEBHUKOM (pazaen DK
«HacTpoiika CHHXpOHU3AIMU JaHHBIX));

* OCYIIECTBIISIET aIMUHUCTPUPOBAHUE 2K (paznen 2K
«AIMUHUCTPUPOBAHUEY );

* pa3rpaHUYMBACT IpaBa JOCTYIIA MTOJIb30BaTENCH B COOTBETCTBUU C LIEJISIMU
U 3a7adyaMu 00pa30BaTEIBHON JESATEIBHOCTH M Y4eOHOM HArpy3KH I€Iaroros
(paznen 9K «Hactpoiika monb3oBaTeseit U mpasy).

5.9. PaGoTHUKHM MeauITUHCKOM ci1y)O0bI 11IK0mBI:

* 3aMOJIHAIOT B Hauaje y4eOHOTo roja pasaen «JIucT 370poBbs»: CBEACHUS
00  aHTPONOMETPUYECKUX  JAHHBIX OOyYaloUIuXcsi, TpYIIe  3I0POBbs,
MEIUIIMHCKON Tpymnmne JUisl  3aHATHH  (PU3HYECKON  KYyJIbTYpOH, HOMeEpe
HeoOXoauMoM yueOHOM MeOeln, a TaKKe MEIUITMHCKUE PEKOMEH Il H;

* o0ecneynBalOT aKkTyaJlbHOCTh JaHHBIX paznena DK «Jluct 3m10poBbsa» B
TE€YEHUE roja.

5.10. Cneumamuct KaapoBOM CIyKObI BBOAUT M KOHTPOJIUPYET aKTyaIbHOCTDH
JAHHBIX:

* 0 nemaroruveckux cotpyaHukax Ilkosnsl: npuem Ha paboOTy, YBOJbHEHUE,
MepeBO/l, Ha3HAYEHHUE JOJIKHOCTU (OCHOBHOM M IO COBMECTUTEILCTBY ), IPUBSI3KA
k rpynmne «CorpynHuku» (pasznensl DX «®Puszmyeckue nuua», «llpuem Ha
paboty», «YBonbHEeHHEY, «KaapoBeie nepemenienus», « COTpYTHUKNY);

e criucku  cotpyaHukoB IIIkonbl, #WX JOKHOCTH, B TOM YHCIE
pykoBogutened, rpapuk  paborel  (pazmenst 9K  «lloapaznenenusy,

«JdomxHocTny, «['paduku paboTe»).



5.11. Cexkperapp (pedepeHT) oOcylecTBIsIET (OPMUPOBAHHE NPHUKA30B O
JIBU>KEHUU

yyalmuxcsi (3a4McieHue, BbIOBITHE, OKOHYAaHHME Yy4deObl, NEPEBOJ B JPYyroiu
KJIacc/Tpynimy).

5.12. Vuamuecs IIkonabl U uX poaAUTENH (3aKOHHBIE MPEICTABUTENIN) HUMEIOT
CJIEAYIOIINE BO3ZMOXKHOCTH TMPH MOJI30BAHUU JIEKTPOHHBIM THEBHUKOM

* MOJy4YaroT HH(OOPMALIUIO O TOMAIIIHUX 3aIaHUSX;

* MOJy4YalT JaHHbIE 00 YCIEBAeMOCTH OOyYarommuxcs (BBICTABICHHBIX
OTMETKax).

6. IlpaBa monn3oBaTesei K

6.1. Bce momb3oBarenun DK MMEIOT MpaBO HCMOJIB30BaTh €ro B €XXETHEBHOM
pexume. HckiroueHueM SBIISIETCS TPOBEJACHUE TEXHUYECKUX PaboOT, KOTOpbIE
MOTYT TIPOBOJIUTHCS B CPOK HE 0O0Jiee CYTOK C YBEJIOMJICHHEM IIOJIb30BaTeseH 3a
HEJeJI0 10 Havasa padorT.

6.2. KnaccHple pPyKOBOAUTENM HMEIOT MpaBo HHGOPMHUPOBATH POIUTENEH O
COCTOSIHUM yCHEBAEMOCTH M IMOCEIIAEMOCTH HUX JIETel uepe3  OTYETHI,
chopMHUpOBaHHBIE HA OCHOBE JaHHBIX DK, M0 HEOOXOAUMOCTH.

7. OTBeTCTBEHHOCTH MOJIb30BaTeae K

7.1. Bce nmonb30BaTesin HECYT OTBETCTBEHHOCTD:!

* 3a HapymeHue TpedoBanuii denepanpHoro 3akona ot 27.07.2006 Ne 152-
@3 «O nepcoHaNbHBIX TAHHBIXY;

* pasrjalieHue CBOMX YUYETHBIX JAHHBIX (JIOTUH, APOJIb);

* HapylieHue TpeOOBaHHMII HOPMATHMBHBIX MPABOBBIX JOKYMEHTOB, B TOM
Yucji€  JIOKAJIbHBIX AaKTOB W HMHCTPYKUUM, ONPEACNSIIONUX  MOPSAIOK
ucnoiab3oBaHusi 9K B COOTBETCTBUU C 3aKOHOAATENHCTBOM PD.

7.2. lupextop LlIkosel HECET OTBETCTBEHHOCTH 32 CBOCBPEMEHHOE YTBEPXKICHHE
y4eOHBIX IJIAHOB, TUIAHA pacHpeeieHUs] TeAarornieckod Harpy3Ku M y4eOHOTO
pacrucanusl.

7.3. 3amecTHTenh IUPEKTOpa TO Y4eOHO-BOCTIMTATEIHLHOW paboTe HeceT
OTBETCTBEHHOCT:

* 332 CBOEBPEMEHHOCTh (OPMUpPOBAaHMSI Y4YEOHBIX IUIAHOB, I[UIaHA



* pacredaTtKy COOTBETCTBYIOIIUX pa3nesioB D)K B KOHIIE yueOHOTO rojaa u
ux ohopmIIeHHE.

7.4. AnmunuctpaTtop 97K HeceT OTBETCTBEHHOCTb:

* 3a OecrniepeboitHoe ¢yHKUHOHMpoBaHHEe DK, 0a3 JaHHBIX U CMEXKHBIX
CUCTEM CBSI3H;

* BBHINIOJIHEHUE PE3EPBHOTO KOMMUPOBAHUS JAHHBIX;

* HAIOJIHEHUE U aKTYaJIbHOCTh 0a3bl TaHHBIX paO0THUKOB LIIKoHLI.

7.5. TexHuueckuii CieUAIUCT U aAMUHUCTPATOP DK HECYT OTBETCTBEHHOCTb:

* 3a CBOEBpPEMEHHOE coxpaHeHue komuii DK Ha 3JIEKTPOHHOM HOCHUTEJE
uHopManuu (ONTUYECKOM JUCKE) M pacleyvaTrKy JTOKYMEHTOB Ha OyMa)KHBIX
HOCHUTEIISX;

* COOTBETCTBHME  y4eTHhIX 3amucer DX  ¢axrtam  peanuzanuu
00pa3oBaTeIbHOMN ACATETLHOCTH;

* TPaBUJIBHOCTHIO UCIIONIB30BaHUSA DXK;

* 32 CBOEBPEMEHHBI BBOJA M TOJJEPKAHHE B AKTyaJlbHOM COCTOSHUHU
naHHbIX yvamuxcs I[llkonbl, pacnucanue 3aHATHNA, OTPAKEHHE IBUKCHUS
y4yaliuxcsi, BeJCHHE >XypHajla 3aMEH, aKTyaJlbHOCTh OTYeTa MO 3aIOJHEHUIO
KypHaJa rme1aroraMu.

7.6. Yuutens (megaroru) HeECyT OTBETCTBEHHOCTD:

* 3a CBOCBPEMEHHOCTb BHECEHHsI, JIOCTOBEPHOCTh M aKTYyaJIbHOCTh JaHHBIX
00 yCTeBaeMOCTH M MOCEIIAEMOCTH YUaIUXCS;

* eXXemHEeBHOE 3aroyiHeHne JXK;

* yCTpaHEHHE BBISBICHHBIX OMMOOK TpH BeaeHUH XK

* COXPAaHHOCTb CBOMX PEKBU3HMTOB JOCTYMA, UCKIIOYAIOIIYIO MOJKIIOUEHUE
MMOCTOPOHHUX.

7.7. KnaccHble pyKOBOJAUTEIN HECYT OTBETCTBEHHOCTD:

* 32 CBOEBPEMEHHOCTh BHECEHUS, TOCTOBEPHOCTh U aKTYaJbHOCTh JAHHBIX
00 yCTIeBa€MOCTH | IMOCEIIAEMOCTH YIaIUXCS;

* JIOCTOBEPHOCTh M AaKTyaJIbHOCTh CIIMCKOB Kjiacca W HH(popMaiuu 00
yuamuxcsas 1 ux pomurenax (d. U. O., Homep TenedoHa, agpec JIEKTPOHHOU

MOYTHI);



* CBOEBpEMEHHOE  HMH(OPMHUPOBAHHME  POAMUTENEH O  COCTOSHUU
YCIIEBAEMOCTH U MOCEIIAEMOCTH UX JETEN mocpeacTtsom IK;

* MPEeAOCTaBJIEHUE MO OKOHYAHUU YYEOHBIX YETBEpTEH (IOJIyroauii/rona)
3aMECTHUTENI0 JUPEKTOpa M0 Y4yeOHO-BOCHMTATENbHON paboTe OT4ETOB 00
YCIIEBAEMOCTH U MTOCEIAEMOCTHU yUaIIMXCsl Kilacca.

7.8. PaboTHUKM MeAUIMHCKON ciyxObl [IIkonbl HECyT OTBETCTBEHHOCTH 3a
CBOEBPEMEHHOCTb 3aIOJHEHUS pa3zena «JIucT 310poBbsi» U aKTyalbHOCTh JAHHBIX
B HEM.

7.9. Crneunanuct KaJpoBOM CIIy)KObl HECeT OTBETCTBEHHOCTh 3a BHECEHHUE U
KOHTPOJb 32 aKTyaJbHOCTHIO JaHHBIX O COTPYJHUKAX, YYacCTBYIOLIUX B
00pa30BaTeIbHON JAEATENBHOCTH.

8. OTyeTHBbIE MEPHOABI U XpaHeHUe MHPOPMATUHN

8.1. OTuersl MO YCIEBAEMOCTH U IMOCEHIAEMOCTH CO3JAI0TCA B KOHIIE YETBEPTH,
HOJIYTOAMS M Y4EOHOTO rojia.

8.2. Oruer o 3anonHeHuu XK ¥ HAKOIUISIEMOCTH OTMETOK CO3/1aeTCs €XKEMECIUHO.
8.3. Ilo 3aBepuieHNH OTYETHOIO MepuoAa (YETBEPTH, MOIYroausi, ydeOHOTO roja)
UTOTOBBIE BEJOMOCTH pAacledyaTblBalOTCd Ha OyMaKHOM HOCHTEJE, 3aBEpsIIOTCS
HOJNUCSIMHU TE€1aroroB, KJIACCHBIX PYKOBOJIWTENEH, 3aMECTUTENs IUPEKTOpa 0
y4eOHO-BOCIUTATEIHFHOUN paboTe, TUpEeKTopa.

8.4. Tlo okoHuaHuu yuyeOHOro roja moiHas Bepcusi XK U UTOroBblE BETOMOCTH
HPOIINBAIOTCS, MPOLIHYPOBBIBAIOTCS, OINEYATHIBAIOTCS W CHAIOTCS B apXUB JUIS

XpaHCHHA B YCTAHOBJICHHOM ITOPAOKE.
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